
ST AT E OF  CAL IFO RNIA                                     PET E WILS ON , 

OFFICE OF CRIMINAL JUSTICE PLANNING
OF FI CE OF  TH E DI REC TOR
1130 K ST REET,  SU ITE 300
SA CRAM ENT O, CA  95814

April 25, 1997   

To : STATE, LOCAL OR TRIBAL GOVERNMENTAL AGENCIES AND NONPROFIT
AGENCIES

Subject: REQUEST-FOR-PROPOSALS (RFPs) FOR THE JUVENILE JUSTICE AND
DELINQUENCY PREVENTION STATE CHALLENGE ACTIVITIES GRANT PROGRAM
FISCAL YEAR 1996/97

The Office of Criminal Justice Planning (OCJP) is soliciting proposals from state, local or tribal governments
and nonprofit agencies to implement projects under the federally funded State Challenge Activities Program. 

The State Advisory Group has authorized funding for projects that address the following Challenge Activities:
 Activity C-Alternatives to Incarceration, Activity E-Gender Specific Services, and Activity I-Aftercare
Services.  A total of $1,114,000 is available to fund nine projects, three in each specified population category. 
Funding ranges from $83,334 to $158,000 per project.

All proposals will be rated and ranked competitively with other proposals within the chosen Activity.
Applicants may submit RFPs for each Activity.  Carefully read the RFP to ensure proposals contain the
necessary elements required.

This RFP contains information concerning the grant funds being offered, the criteria for eligibility and
selection, and procedures for the submission of proposals.  A Proposal Forms package is included which
provides the forms required for submission of proposals.  Failure to include all the required forms may result
in the rejection of the proposal.  OCJP will not advise applicants that their proposal is incomplete prior to its
rejection.

All proposals must be received by OCJP by 5:00 p.m. on Thursday, May 29, 1997.  Proposals received after
the due date and time will be ineligible for consideration. 

Proposals will be reviewed and rated on the applicant's responsiveness to the RFP and the applicant's ability to
implement a project based on the programmatic and administrative requirements.  Applicants selected to
receive funding will be sent a separate package with additional instructions and forms to be completed prior to
finalizing the Grant Award Agreement.  Failure to complete the additional items and forms in a timely fashion
may result in the reappropriation of grant funds to the next most qualified applicant.

If you have any questions concerning the RFP process, contact the Juvenile Justice and Delinquency
Prevention Branch at (916) 324-9124.

                                                  Sincerely,

                                                  RAY JOHNSON
                                                  Executive Director

Enclosures
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A. Introduction to the RFP Process

B. Determining Eligibility

C. Structure of this RFP

D. Glossary of Terms

This section is to be used in conjunction with the following
RFP sections:

II. GENERAL INFORMATION
III. STANDARD INSTRUCTIONS
IV. STANDARD BLANK FORMS
V. PROGRAMMATIC INSTRUCTIONS

If you have not received all of the sections, consult the
individual that provided you with this section.



I-1 Use of RFP

I.  HOW TO USE THIS REQUEST-FOR-PROPOSAL (RFP)

A. IN TRODUC TION  TO  TH E R FP PROCE SS

Th is  RFP pr ov i des  in fo rma ti on  on ho w to  p re pa re  a  pr opo sa l or ap pl ic at i on for  g ra nt  fu nds  i n  a cc or da nce 
wi th  aut ho ri z in g le gi sl a ti on  a nd  f un di ng  t er ms , co nd it i ons  a nd  e l ig ib il i ty  c ri t er ia  es ta bl is he d by  O CJP .  The 
OCJ P fo rm s,  t ec hn ic al  do cume nt s  a nd pro je ct  n ar r at iv es  b ec ome  t he  pr opo sa l or  ap pl ic at i on tha t is
su bmi t te d to OCJ P.

OCJ P ha s a str on g co mmit me nt  t o wo rk  c lo se ly  w it h po te nt i al  a pp li c ant s  t o pr ov id e tec hni c al  i nf or ma ti on 
on  t h is  R FP whe n requ es t ed.   H owe ver ,  O CJP  s ta ff  ca nno t  a ss is t appl i ca nt s wi th  t he  ac tu al  p re pa ra t io n of 
t he ir  p ro po sa ls .  Dur i ng the  p er io d of  t i me be tw ee n th e pu bl ic at i on  d at e of  th is  R FP an d the dat e th at 
co mpe t it iv e pr op os al s are  d ue , OCJ P ca n an swe r on ly  te ch ni ca l qu es ti on s ab ou t the  RF P. 

B. DET ERMIN ING ELI GI BIL ITY

Th e fi r st  s t ep  i n the appl i ca ti on  p ro ce ss  s ho ul d be  t o  c onf i rm tha t the appl i ca nt  i s  a bl e to mee t the eli gi bi l it y
cr i te ri a  f or  t he  pr ogr am .  App li ca nt s sh ou ld  r ef e r to  th e Pr ogr am mat ic  In st ru ct io ns  f or  sp ec if ic  el ig ib il i ty 
cr i te ri a .

C. ST RUCTUR E OF T HIS  RF P

Th is  RFP ha s bee n pr in te d in  a way  t ha t  wi l l al l ow the  u se r to  ta ke  t he  d oc ume nt  a pa rt  an d re pr od uce  any 
ne ce ss ar y pa ge s.   OC JP aut hor i ze s re pr od uc ti on  o f thi s do cu men t in  par t  o r in who le  a nd  r ec omm end s
t ha t the appl i ca nt  mai nt ai n a cle an  c opy  of  e ac h se ct i on.   T he  d oc ume nt  i s compr i se d of  f ou r ma in 
se ct i on s: 

• Ge ner al  Inf or mat i on:   T hi s se ct i on pr ov i des  gen er al  in fo rma t io n co nce r ni ng the  p ro ce ss  b y whi ch 
an  app l ic an t su bmi t s a pr op os al , the  p ro ce ss  OC JP us es  to  s el ec t  p ro pos al s , an d th e admi ni st ra t iv e
r equ i re men ts  o f su cc es sf ul  ap pl ic an ts  w hi ch  h av e be en sel ec te d fo r fun di ng. 

• St an dar d In st ru ct io ns:   T hi s se ct i on pr ov i des  spe ci f ic  i n st ru ct io ns  a nd  f or ms  f or  t he  pr epa r at io n
of  th e pr op os al .

• St an dar d Bl ank  F or ms:   T hi s se ct i on cont a in s bl an k fo rms  whi ch  a re  st an dar d to th e pr op os al 
pr oc es s.   T he se  f or ms wi ll  be  n ee de d in  t he  pr epa ra t io n of  p ro po sa l.   A cl e an  s et  o f the se  f or ms
sh ou ld  b e ma in ta in ed  f or  use  as  ma st er  co pi es .  Pre ci o us time  may  b e lo st  co nt ac ti ng  O CJP  t o
r equ es t  a ddi t io na l bl a nk copi e s of  f or ms. 

• Pr og ram mat ic  I ns t ruc ti o ns:   T hi s se ct i on pr ov i des  spe ci f ic  i n st ru ct io ns  p er t ai ni ng  t o the
pr og ra m. 

I n or de r to  p re pa re  th e pr op osa l , an  a pp li c ant  mus t compl y wi t h al l of th e ins tr uc ti on s in     bo th      th e St an da rd 
I nst r uc ti on s an d th e Pr og ra mmat i c In st r uct i on s. 

D. GLOS SARY  OF  TE RMS

Ac ti vi t y Th e sp ec if i c st ep s or  ac ti on s th at  a pr oj ec t  t ak es  t o achi e ve  a 
me as ur abl e  o bj ec ti ve . 

Ad min is t ra ti ve  A gen cy  o r Th e ag en cy  o r or ga ni za ti on  des i gna t ed on th e Gr ant  Awa rd  Fa ce 
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Gr an te e Sh ee t wh o is  t h e pr ogr a mmat ic  re ci pi en t of  th e gr an t fund s and wi ll 
ac co mpl i sh  t he  p la nn ed  o bj ec ti v es and prog ra m go al s (e . g. ,
Al ame da  C oun t y,  C it y of  Fre sn o,  Sta t e Dep ar t men t of  J us t ic e, 
Fa ir f ie ld  Y out h  Se r vi ce s Bur ea u) . 

Co mmun it y- ba se d Or gan i za ti on 
( CBO) 

A no npr of i t,  pub li c  b en ef it  co rpo ra t io n as  d es cr ib ed  i n  Se ct i on  5 01
of  th e In te r nal  Rev en ue  S er vi ce  C ode . 

Eq ua l Emp lo yme nt  O ppo rt un it y
Pl an  (EE OP) 

A co mpr eh en si ve  p la n that  an al yz es  t he  age nc y' s wo rk fo rc e an d al l 
ag en cy  e mpl oy men t pr a ct ic es  t o  d et er mi ne the ir  imp ac t on  t he  ba si s
of  et hn ic it y and ge nd er .

EEO P Gui de li ne s Ex te ns iv e de sc ri pt i on  o f St at e and fed er al  c i vi l ri g ht s re qu ir eme nt s
an d wh at  c on st it ut e s an  E EOP (sa mpl es , form s,  e t c. ).   T he
do cu men t  was  p re pa re d to as si st  gr ant e es  i n en su ri ng 
no nd is cr im in at io n an d in th e de ve lo pme nt , impl eme nt at i on  a nd/ o r
i mpr ov eme nt  o f thei r  E EOP for  c omp li an ce  w it h the  l aw. 

Gr an t Awa rd /G ra nt  Aw ar d
Ag re eme nt 

Th e si gn ed  f i na l ag re eme nt  bet we en  OC JP  a nd the  l oc al 
go ve rn men t ag en cy  o r or ga ni za t io n au th or iz ed  t o ac ce pt  gr an t
f und in g. 

Gr an t Awa rd  F or ms Pa ck ag e Th e pa ck ag e to  b e se nt  to  p ro je ct s  s el ec te d for  f un di ng  c ont a in in g
f or ms ne ed ed for  t he  fi na l Gr an t Awa rd  A gre em ent . 

I mpl eme nt in g Ag enc y Th e ag en cy  o r or ga ni za ti on  des i gna t ed on th e Gr ant  Awa rd  Fa ce 
Sh ee t wh o is  r e spo ns ib le  fo r th e da y- t o-d ay  o pe ra ti o n of  t he  p ro je ct 
( e. g. , Pr ob at i on De pa rt men t,  Di st ri ct  At to rn ey , Sh er if f) . 

Mem or and um of  Und er st an di ng 
( MOU)

Th is  te rm is us ed  s yn ony mou sl y wi th  O per a ti on al  A gr ee men ts .

No npr of i t Or ga ni za ti on A no npr of i t,  pub li c  b en ef it  co rpo ra t io n as  d es cr ib ed  i n  Se ct i on  5 01
of  th e In te r nal  Rev en ue  S er vi ce  C ode .   Th e te r m i s us ed 
sy no ny mous l y wit h  c ommu ni ty -b as ed  o rg an iz at io n. 

Ob je ct i ves A se t of qu ant i fi ab l e pr oj ec ti on s to be  c ar ri e d out  in  o rd er  to 
ac co mpl i sh  t he  p ro gr am go al s. 

Op er at io na l Ag re eme nt  ( OA) A fo rma l  a gr ee men t be t wee n tw o ag enc i es  wh ic h sp ec if i es  t he 
r es pon si bi l it i es  o f ea ch  a ge nc y in  i mp le men ti ng  t h e pr oj ec t. 

Pr og ra m A sp ec if i c se t of  goa l s an d ob je ct iv es  e st a bl is he d pu rs ua nt  t o
l eg is la ti v e,  c on gr es si on al  o r ad mi ni st ra t iv e ac ti on  id ent i fy in g an 
un met  ne ed of th e cr i min al  ju st ic e sys te m o r vi c ti m se rv ic es  a nd 
su pp or te d by  a  set  ap pr opr i at i on fro m S ta te  or  f ed er al  fun di ng 
so ur ce s. 

Pr og ra m Gui de li ne s Th e inst r uc ti on s co nc er ni ng  t he  p ro gr amma t ic  a nd  a dmi ni s tr at i ve
r equ i re men ts  u ni qu e to  a pa rt ic ul ar  OCJ P gr ant - fu nde d pr og ra m. 

Pr oj ec t Th e impl eme nt at i on of  a pr og ra m' s goa l s an d ob je ct iv es  by a
( fu nde d)  s t at e or  lo ca l go ve rn men t ag en cy  o r co mmun it y- ba se d
or ga ni za t io n. 
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Pr op os al Th e ap pl ic at i on  p ac ke t su bmi t te d to  O CJP  wh i ch spec i fi es  t h e
pr i or it i es , st r at eg ie s an d ob je ct i ve s of  t he  app li c an t.   Th e pr op os al 
( wit h poss i bl e mod if i ca ti on s)  b ec ome s the Gr an t Awa rd  i f  s el ec t ed
f or  f un di ng. 

RF P Th e Re que st - fo r- Pr opo sa l s is  i s sue d by  OCJP  t o sol ic it  co mpe ti t iv e
pr op os al s rel at in g to ne w f un di ng .
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I I. GEN ERAL  I NFOR MATI ON

A. Mi ni mum Re qui r eme nt s

B. Se le ct i on  o f Pr op osa l s fo r Fu nd in g

C. Pr oj ec t  F und in g

D. Pr oc es si ng  G ra nt  Aw ar ds 

E. Ad min is t ra ti ve  R eq ui re men ts 

Th is  se ct io n is  to  b e us ed  i n co nj un ct i on wi t h th e fo ll ow in g
RF P se ct io ns :

I . HOW TO US E T HIS  R FP
I II . ST ANDAR D I NST RUCT ION S
I V. ST ANDAR D B LANK FO RMS
V. PR OGRAMMAT IC  I NST RUCT ION S

I f yo u ha ve not  r ec ei ve d al l  o f the  s ec ti on s,  con su lt  th e
i ndi v id ual  th at  pr ovi d ed yo u wi th  t h is  s ec ti o n. 
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II .  GE NERAL  I NFORMAT ION

Th is  R equ es t- fo r- Pr opo sa ls  ( RFP ) pe rt ai ns  t o ap pl ic at io ns  f or  F is ca l Ye ar  1 996 /9 7.   Th e ter ms and 
co nd it io ns  d es cr ib ed in th is  R FP sup er se de  a ll  pre vi ou s RFP s and  a ny  c onf l ic ti ng  p ro vi si on s st at ed  i n
t he OCJ P Gra nte e Ha ndb ook .  If  t he  P ro gra mmat i c In st ruc t io ns conf l ic t wi th  t he  S ta nda rd 
In st ru ct io ns , the Pr og ram mat ic  I ns tr uc ti on s pre va il . 

Th is  RFP cont a in s al l  o f th e ins tr uc ti on s an d fo rm s ne ce ss ar y to  s ub mit  th e pr op os al .  The  ap pl ic an t wi ll  no t ne ed 
se pa ra t e pr og ra m g ui de li ne s or  th e OCJ P Gra nt e e Han db ook  i n ord er  t o pr ep ar e the  p ro pos al .   Th e OCJ P
Gr an te e Ha ndb oo k wil l  o nl y be  se nt  t o ag en ci es  whi ch  h av e be en  s el ec te d for  f un di ng. 

A.  MIN IMUM REQUI REMEN TS

I n or de r to  o ff i ci al l y su bmi t the  p ro pos al ,  t he  app l ic an t mus t  me et  th e fo ll ow in g Sub mi ss io n
Re qu ir eme nt s and Pr og ra m Eli gi b il it y  Cr i te ri a . 

1.     Su bmi ss io n Req ui re men ts    :   T he  p ro pos al  mus t be  re ce iv ed  b y OCJ P by the  d ea dl in e wi th  a n or i gi na l
si g nat u re  o n at  l e as t on e co py  o f the Pr op os al  C ov er  S hee t .  The se  r e qui r eme nt s ar e ful ly  e xp la in ed  i n  t he 
St an da rd  I ns t ru ct io ns  s ec ti on  of thi s RF P. 

2.     El i gi bi li ty  Cri te ri a   :   T he  e li gi bi l it y cri te r ia  f or  th e pr og ra m a re  spe ci f ie d in th e Pr og ra mmat i c In st ru ct i ons 
se ct i on .

Pr op os al s    no t   mee ti ng  t h es e ba si c mi ni mum re qu ir em ent s  wi l l    no t   be  r at ed  o r cons i der e d fo r fu nd in g. 

B. SE LECTI ON OF PROP OSALS  F OR F UNDI NG

1.     Pr opo sa l Ra ti ng     

Al l qual i fi ed  pro po sa ls  w il l  b e re ad  a nd  r at e d by a t ea m of  t hr ee  r a te rs .  The  ra te rs  wil l  a ss ig n a nu mer i ca l
r at ed  s co re  t o eac h pr opo sa l.   T he  r at ed  sc or e of  e ac h ra t er  o n th e tea m wi l l be  av er age d to ob ta in  a  si ng le 
sc or e for  t he  pro po sa l.   T he  a ve ra ge d sc or es  o f al l  q ua li fi e d pr opo sa l s wil l  t he n be  ra nke d nu mer i ca ll y to
de ve lo p a ran ked  l i st  fo r ea ch  p ro gr am.   T he rat in g for ms th at  wil l  b e us ed  f or  th is  p ro ce ss  a re  in cl ud ed  i n
t he  P ro gra mma ti c Ins tr uc ti on s se ct i on .  T he se  f or ms are  p ro vi de d so le ly  f or  yo ur  i nf or mat i on and are  n ot 
t o be  s ub mit t ed  wi t h th e pr op os al .  Pr oj ec ts  t ha t  h av e be en  p re vi ou sl y fu nd ed by OCJP  w il l  b e re vi ew ed
f or  p as t co mpl i anc e,  in cl ud in g fi n anc i al  ma na ge men t,  pr ogr e ss  r ep or ts , mo ni to ri ng  r es ul t s,  a ud it  re po rt s
an d an y ot he r rel ev an t do cu men ta ti on  or  i nf or mat i on.   T hi s revi e w ma y res ul t in one  or  mo re  o f the 
f ol lo wi ng ac t io ns :  a)  t he  p ro je ct  may  n ot  be sel ec te d fo r fun di ng;  b)  t he  amo unt  of  f un di ng  ma y be 
r edu ce d;  or  c ) Gr an t Awa rd  C ond it i on s may  b e pl ac ed  i n  t he  G ra nt  Aw ar d Agr ee men t .

2.     Fu ndi ng  Re co mmen da ti ons    

Re co mmen da ti on s fo r fundi ng  wil l  b e ba se d on  t he  f ol l owi ng :

• Th e ra nk ed  s co re  o f the  p ro pos al ; 

• Co ns id er at io n of  th e fu nd in g pr io ri t ie s or  geo gr ap hi ca l di s tr i but i on ide nt if i ed in the Pr og ra mmat i c
I nst r uc ti on s;  and 

• Pr i or  a dmi ni st r at iv e an d pr og ra mmat i c pe rf or man ce  a nd  c omp li a nc e as  a n OCJ P- fu nde d pr oj e ct , if
ap pl i ca bl e. 

Re co mmen da ti on s fo r fund i ng ar e  s ubm it t ed to th e Ex ec ut iv e Di re ct or  of  OC JP wh o mak es  t he  fun di ng 
de ci s io ns,  ex ce pt  i n the fol lo wi ng: 
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• Th e Ex ec ut iv e Di re ct or  o f OCJ P ma kes  fu ndi ng  r e com mend at i on s to  t he  S ta te  A dvi s or y
Co mmit t ee  ( SAC ) on  t he  Sex ua l As sa ul t Vi ct i ms Se rv ic es /P re ve nt io n Pr og ra m w hi ch  ma ke s th e
f in al  f un di ng  d ec is i ons  i n  a cc or da nce  wit h Ca l if or ni a Pe na l Co de Se ct i on  1 383 7;  and 

• Th e Ex ec ut iv e Di re ct or  o f OCJ P ma kes  fu ndi ng  r e com mend at i on s to  t he  St at e Adv is or y Gr ou p
( SAG)  f or  Ju ven i le  J us ti ce  an d Del i nqu en cy  P re ve nt io n whi ch  m ake s the  f un di ng  d ec is io ns  a s
au t hor i ze d by the  C al if or ni a Co un ci l on  C ri mi na l Ju st i ce  i n ac co rd an ce  wi t h Ca li fo rn i a Pen al  Cod e
Se ct i on 13 81 3. 

3.     No ti fi c ati o n Pro ce ss    

Al l appl i ca nt s su bmi t ti ng  a  pr opo sa l wi ll  be  n ot if i ed  i n wr it i ng of th e res ul ts  o f the  e va lu at io n pr oc es s.  
Pr oj ec t s se le ct ed  fo r fu nd in g wil l  s i mul ta ne ou sl y re ce i ve the  OC JP Gr an te e Ha nd boo k an d ad di ti on al 
i ns tr uc ti on s for the  p ur po se  o f de ve lo pi ng  t he  G ra nt  A war d Agr ee men t .  Pro je ct s  wh ic h are     no t   se le ct ed 
f or  f un di ng wi l l re ce i ve det ai le d inf or mat i on on  t h e ap pea l s pr oc es s. 

4.     Su mmar y of  A ppe al s Pr oc edu re s   

Ap pl ic an ts  m ay appe al  th e de ni al  of  t he ir  pr op osa l  f or  f un di ng  b y fi l in g a wr it t en  n ot ic e of  in te nt  to  a pp ea l. 
 The  gr oun ds  f or  s uc h an  a pp ea l are  l i mit ed  to  s pe ci fi c  f ac ts  demo ns tr a ti ng  t ha t the  c ri t er ia  and  pr io ri ti e s
en un ci at ed  in  t he  R FP we re  n ot  fol l owe d in mak in g th e fund in g de ci si on  re gar di n g th e ap pe ll an t' s 
pr op os al .  As not ed abov e,  th os e pr oj ec ts  den i ed fund i ng wi ll  re ce iv e de t ai le d inf or mat io n of  th e ap pe al s
pr oc es s si mu lt an eo us ly  w it h thei r  f un di ng  d ec is io n let te r. 

C. PROJ ECT  FU NDIN G

Al lo ca ti on  o f fund s is  con ti ng en t on the  e nac tm ent  of  t he  s ta te  b udg et .   OC JP  d oes  not  ha ve  a ut ho ri ty  to 
di s bur se  any  fu nds  u nt i l the budg et  is  p as se d an d th e Gr an t Awa rd  Ag re em ent  is  ful l y ex ec ut ed .  Unt i l su ch  t i me, 
i t is re co mmen de d th at  pr oj ec ts  r ef r ai n fr om inc ur ri ng  a ny  e xp end i tu re s an d es pe ci al l y fr om hi r in g st af f unl es s
ot he r  f un ds are  a va il a bl e to  s up po rt  t he  co st s.   Whe n the  e xe cu te d gr an t is re ce iv ed , au t hor i ze d ex pen di t ur e
r epo rt s  ma y be  s ub mit t ed  f or  re imb ur se men t of  gr ant  fu nd s. 

I f,  d ur in g the  t er m of  t he  G ra nt  A war d,  t h e st at e and/ o r fe de ra l fund s ap pr op ri at e d fo r th e pu rp os es  o f the  Gr an t
Awa rd  a r e re du ce d or  e li mi na te d by  t he  Cal i fo rn ia  L eg is la tu re  or  t he  U ni te d St at es  Gov er nme nt , or ,  i n the  e ve nt 
r eve nu es  a re  not  co ll ec t ed at the lev el  a pp ro pr ia t ed,  OCJ P may  i mme di at el y ter min at e or re du ce  t he  G ra nt  A war d
by  w ri t te n no ti ce  t o  t he  g ra nt ee .   How eve r , no  s uc h te r min at io n or  re duc t io n sh al l appl y to al l owa bl e co st s alr ea dy 
i nc ur re d by the  g ra nt ee  t o  t he  e xt en t  t ha t sta te  o r fed er al  f un ds  a re  ava i la bl e for  p aym ent  of  s uc h co st s. 

Th e ag re eme nt  en te re d in to  wit h OCJ P is su bj ec t to an y ap pl ic ab le  r e st ri ct i on s,  l i mit a ti on s or  c on di ti on s enac t ed
by  t h e Cal i fo rn ia  L eg is la t ur e an d/ or  t he  Uni te d St at e s Gov er nme nt , subs eq ue nt  t o  e xe cut i on  o f the agr ee ment . 

D.  PROC ESS ING GRANT  A WA RDS

1.     Su bmi ss io n of  A ddi ti on al  Ma te ri al s    

Up on sel ec ti on  o f the  p ro je ct s to be  f un de d,  O CJP  wi l l se nd  a dd it i on al  ma t er ia ls  to  b e co mpl et e d pr io r to 
t he  f in al i za ti on  o f the  Gr an t  Awa r d Agr ee men t.   OC JP  i s no t obl ig at ed  t o fund  suc h pr oj e ct s un ti l  t he 
ap pl i ca nt  s ub mit s cor re ct ly  com pl et ed  d oc ume nt s re qu ir ed  f or  th e Gr ant  Awa rd  Ag re eme nt .   Th e fi na l ,
co mpl e te d an d ap pr ove d pr op os al  b ec ome s the Gr an t Awa rd  Agr ee men t wh en sig ne d by OCJ P' s
Ex ec ut iv e Di re ct or  or  d es ig ne e.  

Two  of  t he  a dd it i ona l  i t ems  t o be  sub mi tt ed  a r e th e As sur an ce  of Co mpl i anc e (OCJ P 656 ) and a
r es ol ut io n.   Up on sel ec ti on  of  p ro je ct s to be  f un de d,  OC JP wi l l se nd  t he  Cer t if ic at i on  Fo rm  a nd  s pe ci fi c
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de t ai ls  r e gar di ng  Equ al  E mpl oy men t Opp or t uni t y Pr ogr am  ( EEOP ) de ve lo pme nt ,  Dr ug  F re e Wor kp la ce 
Co mpl ia nc e,  CEQA/ En vi ro nme nt al  Imp ac t Co mpl ia nc e,  Lob by in g an d Deb ar men t/ Su sp en si on 
r equ i re men ts  i n the  Gr a nt  Aw ar d For ms  P ac kag e.   Ap pl i ca nt s se le ct ed  fo r fu nd in g wil l  t h en be  re qu ir ed  t o
su bmi t  t he  nec es sa ry  as sur an ce s an d do cu men ta ti o n bef or e  f in al i za ti on  o f the  Gr an t Awa r d Agr ee men t.  
I n si gn in g th e Gr an t Awa rd  F ac e She et ,  t he  ap pl ic an t form al ly  n ot i fi es  O CJP  t ha t  t he  a pp li ca nt  wil l 
co mpl y wi t h al l pe r ti ne nt  r e qui r eme nt s. 

I f se le ct e d fo r fu nd in g,  a  re sol u ti on  f ro m th e go ve rn in g boa r d or  c ou nci l , aut hor i zi ng  t he  a pp li c ant  to  e nt e r
i nt o a Gr an t Awa rd  Ag re em ent  wi th  OC JP,  al so  w il l  b e re qu ir ed  f or  ea ch  Gr an t Awa r d Agr ee men t.  
Ap pl ic an ts  s el e ct ed  f or  f un di ng  w il l  b e re qu ir ed  t o submi t  a n or i gi na l or  a cu rr en t ce rt i fi e d cop y of  a
r es ol ut io n fr om the  g ov er ni ng boar d or  co unc i l.   On ce  n ot if i ed  o f se l ec ti on , it is in cu mbe nt  o n th e appl i ca nt 
t o pl ac e a res ol ut io n re qu es t on  t h e lo ca l bo ar d or  co unc il  ag en da immed ia t el y to  avo i d fu ndi ng  d el a ys. 

2.      Gr ant  Awar d Con di ti on s   

OCJ P may  add  o ne  o r mo re  Gr an t  Aw ar d Con di ti on s to th e Gr an t Awa rd  A gre em ent  pr io r to or  a ft e r
f und in g.   I f cond it i on s ar e ad de d,  t he y wi ll  be  d is cu ss ed  wi t h th e appl i ca nt  a nd  a  c op y wi ll  be sen t to  th e
gr an t  r ec ip ie nt  whe n th e co nd it i ons  ar e mad e pa rt  of  t he  Gra nt  Awar d Ag re eme nt .  Gra nt  Awar d
Co ndi t io ns  ma y inc lu de  r eq ui re men ts  fo r so le -s ou rc e just i fi ca t io n,  a  comp ut er  fe as ib il i ty  s t udy  o r any
ot he r  r eq ui re men ts  dee me d nec es sa ry  by OCJ P. 

3.      Gr ant  Awar d Agr ee men t   

A co py  o f th e exec ut ed  Gra nt  A war d Agr e eme nt  a nd  a ll  th e at t ac hme nt s wi ll  be  s en t to th e pr oj ec t  d ir ec to r. 
 App li ca nt s are  n ot  a ut ho ri z ed to in cu r co st s  a ga in st  t he  gr an t un ti l  t he y ha ve  r ec ei ve d a copy  o f the  f ul l y
ex ec ut ed  G ra nt  A war d Agr e eme nt .  When  t h e ex ec ut ed  g ra nt  i s rec ei ve d,  a ut ho ri z ed expe nd it ur e rep or ts 
ma y be  s ubm it t ed for  r ei mbu rs em ent  of  g ra nt  fu nds .

4.      Gr ant  Awar d Amou nt s   

Du e to  t he  li mi te d amo un t of  fu nds  ava i la bl e,  it  may  b e ne ce ss ar y fo r OCJ P to  re duc e the  a mou nt  o f the 
gr an t  a war d fro m t ha t req ues t ed  b y th e ap pl ic an t.   I n addi t io n,  O CJP  r es er ve s the  r ig ht  to  n eg ot ia te 
bu dg et ar y ch an ge s wi th  t he  a pp li c ant  pr io r to ex ec ut in g th e Gr an t Awa rd  A gr ee men t.   If ei t he r of  t h es e
ac t io ns  i s req ui re d,  O CJP  wi l l no ti f y th e ap pl i ca nt  p ri or  to  e xe cu ti ng  t he  Gra nt  A war d.   T he appl i ca nt  ma y
de cl i ne  t o ac ce pt  th e ame nd ed  o r re du ce d Gr ant  Awa rd  o r th e appl i ca nt  ma y requ es t a c omme ns ur at e
am end men t  o r re du ct io n in th e sc op e of  t he  pr oj ec t. 

E. ADMI NIS TRAT IVE REQ UIRE MENTS

Th e fo l lo win g re qu ir em ent s  wi l l ap pl y to al l  p ro je ct s sel ec te d fo r fund in g.   T hes e req ui re men ts  a r e ex pl ai ne d
be l ow fo r yo ur  p la nn in g pu rp os es .

1.      OCJ P Gra nte e Ha ndb ook     

Th e Gr an te e Ha ndb oo k co nt ai ns  a dmi ni s tr at i ve  i nf or mat i on and req ui re men ts  n ec es sa ry  t o impl em ent  th e
pr oj e ct .  Gra nt ee s mu st  a dmi ni s te r thei r  g ra nt s in ac co rd anc e wi t h th e OCJ P Gra nt ee  Han dbo ok 
r equ i re men ts .  Fai l ur e to co mpl y wi th  t he se  r e qui r eme nt s ca n re su lt  in  th e wi th hol di n g or  t er mi na ti on  o f
t he  Gr an t Awa r d. 

2.     Pr og re ss  Re po rt s and  D at a Col l ec ti on    

Fu nd ed proj e ct s ar e req ui re d to  p ar t ic ip at e in da ta  col l ec ti on  a nd  t o  s ubm it  re por t s re qu ir ed  b y the pr og ra m. 
 Pr oj ec ts  a re  re qui r ed  t o ke ep  a cc ur at e rec or ds  t o do cu men t the ir  p ro gr es s in ac hi ev in g th e ob je ct i ve s.  
Th es e re co rd s mus t  b e ke pt  b y the pr oj e ct  f or  a pe ri od  o f thr ee  y ea rs .  OCJ P wil l , du ri ng  p ro gr amma t ic 
mon i to ri ng  v is i ts , revi e w t he se  re co rd s fo r ac cu ra cy  a nd  wi l l compa r e th e ac cu mul at e d da ta  t o the  p ro gr es s
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r epo rt s  s ub mit t ed by th e pr oj ec t. 

3.      Mon th ly /Qu ar te rl y Rep or t of  Exp end it ur e an d Req ues t for  Fu nds  (OCJ P 20 1)   

Co mmun it y- ba se d or ga ni za ti on s (CBOs ) sh al l  s ub mit  a Mon th ly  R ep or t of  E xp end it u re s (OC JP  2 01) 
un le ss  th ey  r eq ue st  a  qua rt e rl y re po rt i ng pe r io d.   Al l go ve rn men t and educ at i on agen ci e s re ce iv in g fu nd s
wi ll  be  r eq ui re d to re po rt  o n a qu ar t er ly  b as is .   Th is  f or m is  d ue  w it hi n 30  cal e nda r  d ays  of  t he  e nd  o f the 
r epo rt i ng  p er io d an d mus t be  su bmi tt ed  whe th er  o r no t the  p ro je ct  ha s in cu rr ed  e xp en se s.   De la ys  i n
su bmi t ti ng  t h es e fo rms  w il l  r es ul t in th e wi t hho ld in g of  fu nds  and  m ay res ul t in th e ter min at i on of  th e
gr an t  a war d. 

4.     Te ch ni cal  Ass i st anc e/ Si t e Vis i ts    

Ea ch  p ro je ct  se le ct ed  f or  fu ndi ng  is  a ss ig ne d a Se ni or  Pro gr am Sp ec ia l is t by  O CJP  t o mon it o r th e
pr og re ss  o f the  p ro je ct  in  a ch ie vi ng  i t s go al s an d ob je ct i ve s an d co mpl ia nc e wi th  t h e gr an t aw ar d
ag re em ent .   Th e Pr og ra m S pe ci al i st  i s  a va il ab le  to  a ss is t  t he  p ro je ct  in  t h e su cc es sf ul  i mpl e men ta ti on  o f the 
pr oj e ct  a nd  i n me et in g th e admi ni st ra t iv e re qu ir eme nt s  o f th e Gr an t Awa rd  A gr ee ment .   Pr oj e ct s sh ou ld 
ex pe ct  a si t e vi si t  f ro m t h e as si gn ed  p ro gr am sp ec ia li s t wi th in  t h e fi rs t  s ix  m ont hs  of  t he  g ra nt  pe ri od . 
Pr oj ec t s mus t coor di na t e an y ch ang e in th e pr oj ec t  wi t h th e Pr og ra m S pe ci al i st .

5.      Mon it or in g Req ui re men ts    

A mon it or i ng vis it  is  a n on -s i te  a ss es sme nt  by OCJ P st a ff  t o de t er min e if th e pr oj e ct  i s in co mpl i anc e wi t h
t he  Gr an t Awa r d Agr ee men t (pr ogr am mat ic ),  an d ap pl ic ab le  te rms  a nd  c on di ti on s of  th e Gr an te e
Ha ndb oo k (a dmi ni s tr at i ve and fis ca l) .   Pr oj ec t s wil l  b e mon i to re d on  a  r an do m o r as - nee de d ba si s.  
Ac ce pt an ce  o f the Gr an t Awa rd  A gr ee men t ob li ga t es  t he  p ro je ct  to  a l lo w O CJP  s ta f f/ ag en ts  u nr es tr i ct ed 
ac ce ss  to  a ll  pr oj ec t bo ok s,  doc ume nt s,  pa per s  a nd rec or ds , incl ud i ng conf i den t ia l cl i en t rec ord s,  fo r
i ns pec t in g,  c op yi ng  a nd  a udi t in g.   OC JP res er ve s th e rig ht  t o cond uc t un an nou nc ed  s it e  a nd  mo ni to ri ng 
vi s it s,  an d th e ri gh t  t o mee t  wi t h al l  g ra nt -f un de d st af f. 

6.     Bo ndi ng  R equ ir eme nt s   

Al l pri va te  n on pr of it  or gan i za ti on s ar e requ i re d to  o bt ai n and se nd  t o  OC JP a n ot ar iz ed  c op y of  a  bl an ket 
f id el it y bond  o r equi va l ent  in su ra nc e co nt ra ct  ap pl ic ab le  t o  a ll  of fi ci al s  a nd  e mpl oy ee s of  O CJP -f un de d
pr oj e ct s wi th in  6 0 da ys  o f the  s ig ne d Gra nt  Awar d Ag re eme nt .  Fa il ur e to co mpl y wi th  t hi s  r eq ui re men t
ma y re su lt  in  t he  w it hh ol di ng  o f gr an t  f un ds or te rm in at io n of  th e Gra nt  Awar d Ag re eme nt .  Th e
be ne fi c ia ry  n ame d on  t he  b on d or  a n en do rs eme nt  must  in cl ud e the  " St at e of  Cal i fo rn ia , Of fi ce  of 
Cr im in al  J us ti c e Pl an ni ng. " 

Th e time  p er i od co ve re d by  t he  bon d mus t  i nc lu de  t he  ef fe ct iv e da t e an d to ta l  t im e pe ri od  o f the gra nt 
i nc lu di ng any ext en si on s.   Th e bo nd mu st  b e in an  a mou nt  e qu al  t o 50% of  t he  to ta l gr a nt  a war d and ma y
ha ve  a  ded uc ti b le  i n an amo unt  not  to  exc ee d $1 ,0 00 .  The  b on d mus t be  ac com pan i ed by  pr oof  of 
pa yme nt  and  in di ca te  t h e fo ll ow in g: 

• bo nd in g co mpa ny name 
• bo nd  n umb er 
• de sc ri p ti on  o f co ve ra ge 
• am oun t of co ve ra ge
• bo nd  p er io d

A bo nd is no t requ i re d of  a pp li ca nt s spon so re d by  u ni ts  of  g ove rn men t .  N onp ro fi t  o rg an iz at i ons 
sp on so re d by  u ni ts  o f gove rn men t ma y su bmi t do cu men ta t io n in di ca ti ng  th is  i n lie u of  th e bo nd or
eq ui va l ent  in su ra nc e co nt ra ct  unl e ss  s pe ci fi ca l ly  r eq ui re d in th e Pr og ra mmat i c In st ru ct i ons  of  t hi s RF P or 
Gr an t Awa rd  C ond i ti on s. 

7.     Aud it  Req ui re men ts    
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Al l gr an te es  mu st  ar ra ng e fo r an  i nd ep en de nt  a ud it  of  t he  G ra nt  A war d an d may  b ud ge t a po rt i on of th e
au di t  c os ts . 

a. Th e gr an t rec ip ie nt  wil l  a rr an ge  f or  a fi na nc ia l  a ud it /f i na nc ia l- re l at ed  a ud it  [a s de fi ne d by  t he      Un it ed 
    St at e s Gov er nme nt  A cc oun t in g Off i ce    ( GAO St an dar ds ) ] fo r ea ch  g ra nt  in  a cc or da nc e wi th  OC JP 
po li c y.   If th e gr an t  r ec ip ie nt  re ce iv es  f ed er al  fu nd s,  t he  Sin gl e Au di t Ac t of  198 4,  Off i ce  o f
Man ag eme nt  and  Bud get  Ci rc ul ar s (OMB)  A- 11 0,  A -1 28 or A-1 33  a nd  s ub se que nt  ci rc ul ar s
sh ou ld  b e co ns id er ed  i n  s ec ur in g th e au di t . 

    NOT E    :   To  d et er mi ne  i f you rec ei ve  f ed er al  fu nds ,  r ef er  to  t he  l o wer  l e ft  c or ne r of  you r Gr an t
Awa rd  F ac e Sh ee t.   Yo u ar e rec ei vi ng  f ed er al  fu nds  if  t he r e is  a fe de ra l ca t al og  n umb er  i de nt i fi ed .

b. An  Au di t  Pl a n (OC JP 601)  mus t be  c omp le t ed  a nd subm it te d to th e Au di ts  B ra nc h no lat er  th an  s ix 
mon t hs aft er  th e be gi nn in g of  t he  g ra nt  awa rd  p er i od.   Au di t  r ep or ts  th en mu st  b e co mpl e te d an d
su bmi t te d to th e Aud it s  Br a nch  no lat er  t h an six  mo nt hs  a ft e r the clo se  o f the gr a nt  p er io d.  
Re qu es ts  f or  ti me ext en si ons  of  t he  r e por t  d ue  d at e mus t be su bmi tt e d in  wr i ti ng  t o  t he  A udi t s
Br an ch  f or  a pp ro va l. 

 c. Th e au di t sha ll  b e ma de  b y an  i nd ep end en t audi t or  ( qu al if i ed  S ta te  or  l oc al  gov er nme nt  aud it o rs  o r
i nde pe nd en t pu bl ic  ac cou nt an ts  li ce ns ed  b y th e St at e  o f Ca li f or ni a)  a s de fi ne d in Cha pt er  3, 
Pa ra gr ap hs  1 1 th ro ug h 25  o f th e     Go ver nm ent  Aud it i ng St a nda rd s    (GA O S ta nd ar ds ),  p ro mul ga t ed
by  t h e Comp tr ol l er  G en er al  o f the  Un it e d St at es  ( 19 94  r ev is i on) . 

d. Th e au di t mu st  b e pe rf or me d in acc or dan ce  w it h the  f in an ci al  au di t (f i na nc ia l rel at ed  a ud it ) 
r equ i re men ts  o f the  GA O S ta nd ar ds  p ubl i sh ed  b y th e Uni t ed  S ta te s Ge ne ra l Ac co unt i ng Of fi c e
( re vi se d 19 94) . 

I n ad di ti on , the  a ud it or  m ust  co ns id er  p ro vi si on s co nt ai ne d in th e OCJ P Pr ogr a m Gu id el i ne s,  G ra nt 
Awa rd  A gr ee men t,  and  t h e OCJ P Gra nt ee  H an dbo ok .

e. I f th e au di t  c ov er s th e en t ir e gr an t per io d,  t he n the  CP A/ Aud it or  m ust  au di t to th e Fi na l Re qu es t for 
Fu nd s an d Rep or t of  Exp en di tu re s (OCJP  2 01 ) fo rm  s ubm it t ed by  th e gr an t reci p ie nt .  If  th e au di t
do es  n ot  cov er  th e en ti r e gr an t pe ri od , the n th e CP A/a ud it or  mus t au di t  t o the OCJ P 20 1 fo rm
wh ic h co rr es po nds  to  t he  a ud it  cu t- of f da t e.   Th e au di t or  s ho ul d in cl ud e a co py  o f the  OC JP 20 1
f or m wh i ch wa s au di te d. 

f . Or ga ni za ti on s wh ic h ar e re qu ir e d to  p ro cu re  a nn ual  si ng le  aud i ts  i n acc ord an ce  w it h the  p ro vi si on s
of  th e Si ng le  A udi t  A ct  o f 19 84 , an d OMB Ci rc ul ar s,  or  w ho ele ct  t o  h av e an  o rg ani z at io n- wi de 
au di t  ma y incl u de the  OC JP gra nt (s ) in th ei r sin gl e au di t or or ga ni za ti on -w id e au di t.   T he  g ra nt 
r ec ip ie nt  m ust  en su re  t ha t all  of  t he  g ra nt  fu nds  ar e in cl ud ed  i n the  a ud it .  

Fo r ex amp le ,  i f  a  g ra nt  i s  f un de d by bot h fe de ra l an d st a te  f un ds , the  a udi t or  mu st  in cl ud e the
r eve nu es  a nd  e xp en di tu re s fo r bot h fu ndi ng  sou rc es  in  t he  s ch ed ul es .  The  st at e po rt i on  o f the gr a nt 
ca nn ot  be excl u ded  w he n pr epa r in g th e fi na nc i al  s ch ed ul es .

g. Re ve nue s and expe nd it ur es  fo r ea ch  g ra nt  m ust  be  s ho wn se pa ra te l y in  t he  aud i t by  s up pl eme nt al 
i nf or mat io n.   E xpe nd it ur es  mus t be  r ep or te d by  exp en di tu re  ca te gor i es  ( i .e .,  pe rs ona l  s er vi ce s, 
sa l ar ie s an d be ne fi t s;  t r av el ; co ns ul t ant  se rv ic es ; oper at i ng  e xp ens es  and  equ ip men t ).   Ea ch  g ra nt 
mus t  b e id en ti f ie d by  t he  Gra nt  A war d Nu mber . 

I f th e or ga ni za t io n se cu re s a si ng l e au di t or  an org ani z at io n- wi de audi t  a nd  t he  exp en di tu re s are 
r epo rt e d in  t ot a l,  a se pa ra te  s up pl eme nt al  sc he dul e  r ef le ct i ng  e xp end i tu re s by  c os t ca t ego ri e s mus t
be  in cl ud ed in th e audi t  r ep or t.  

h. I f th e gr an t  h as  a  ma t ch req ui re men t (ca sh or in -k in d) ,  t he  r ep or t mu st  i de nt i fy  t he  re ven ue s an d
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ex pe nd it ur es  mad e to  me et  th e ma tc h re qu ir eme nt  in  t he  fi na nc ia l sc he du le s or  not e s to  t he  fi na nc ia l
st a te men ts . 

i . Pr oj ec t  i nc ome  g en er at ed  t h ro ugh  o r as a re su lt  of  t he  OCJP  g ra nt - fu nde d pr oj ec t  mu st  be rep or te d. 
 Exp en di tu re s ma de fro m p ro je ct  in co me mus t be sh own  i n the fin an ci al  sc hed ul e.   T hi s sh ou ld  b e
r epo rt e d as  a  s ep ar at e  l in e in th e fin anc i al  s ch ed ul e an d no t be  com bi ned  wit h OCJ P gr an t paym ent s 
r ec ei ve d an d OCJ P g ra nt  ex pen di t ur es .

j . Th e gr an t rec ip ie nt  mus t en su re  t ha t  t he  e nt i re  g ra nt  per i od  i s au di t ed.   I f  t he  s i ngl e  a ud it  o r
or ga ni za t io n- wid e au di t  d oe s no t in cl ud e the  e nt ir e gra nt  p er io d,  th en  t he  g ra nt  re ci pi en t is re qu ir ed 
t o se cu re  a n au di t cove ri n g th e re mai n in g gr an t pe ri od .  The  re mai ni ng  g ra nt  pe ri od  ma y be 
i nc lu de d in  t he  o rg an iz at i on 's  s ub se qu ent  si ng le  a ud it  or  o rg an iz at i on- wi de  a ud it .   If by  i nc lu di ng  t he 
r ema in in g gr an t pe ri o d in  a  s ub se qu ent  au di t,  th e au di t  wi l l no t be  co mpl et ed  a nd  s ub mit t ed  t o the
Au di ts  B ra nc h wi th in  s ix  m ont hs  af te r the  c lo se  o f the  g ra nt  p er i od,  th e pr oj ec t  mu st  sub mi t a
r equ es t  f or  t i me ex te ns io n (as  i nd ic at ed  i n  s ec ti on  b .  a bov e) . 

k. OCJ P or  it s au t hor i ze d re pr es en ta ti ve s sh al l  h av e ac ce ss  t o all  aud i t re po rt s,  au di t wo rk in g pa per s ,
co rr e spo nd en ce , or  o t her  doc ume nt s rel at ed  to  t he  a ud it  re po rt s an d Gr an t Awa rd .

l . Au di t repo rt s  s ubm it t ed by  qua l if ie d st a te  a nd  l oc al  go ver nme nt  au di to rs  a nd  i nd ep en de nt  CP A
f ir ms are  r an do mly  s el ec t ed for  a  q ua li t y co nt ro l rev ie w o f the  C PA/ au di to r' s  wo rk in g pa pe rs .  The 
CP A/a ud it or  wil l  b e no ti f ie d whe n a rev ie w wil l  b e co nd uct e d. 

m. OCJ P re se rv es  th e ri gh t to pe rf or m aud i ts  o r revi e ws of  a ny  G ra nt  A war d at  an y ti me. 

n. Au di t pr og ra ms,  in te rn al  co nt ro l qu es ti on na ir es ,  a nd  s amp le  a ud it  re po rt s wi ll  be  p ro vi de d by  t he 
Au di ts  B ra nc h up on requ es t of th e pr oj e ct  o r the CP A/ aud it o r. 

o. I f th e pr oj e ct  d oe s no t co mpl y wi th  th e au di t requ i re men ts , Gr an t Awa rd  C ond i ti on s may  b e pl a ce d
t o re qu ir e the  p ro je ct  t o  c omp ly .  Sub se qu ent  Gra nt  Awa rds  may  b e te r min at ed  o r wi th he ld  u nt i l
co mpl i an ce  i s achi e ved . 

8.     So ur ce  Do cu ment at i on    

Th e ap pl ic an t , if  se le ct ed  fo r fu nd in g,  wi l l als o be  r eq ui re d to mai nt ai n  s ou rc e do cum ent a ti on  t o supp or t
cl a ime d ex pe nd it ur es  a nd  p ro je ct  ac co mpl is hme nt s.   S ou rc e do cum ent a ti on  i s def in ed  a s re co rd s us ed  t o
va l id at e pr oj ec t  a ct i vi ti es  and  a ch i eve men t s as  t he y pe rt a in  t o the  o bj ec ti ve s ou tl i ne d in  t he  Gra nt  Awar d
Ag re eme nt .  Req ui re me nt s fo r pr og ra m spe ci f ic  s ou rc e do cu men ta ti o n ar e de li ne at e d in  t he  P ro gr amma t ic 
I nst r uc ti on s. 

Pr oj ec t s mus t ha ve  o n fil e wr it t en  j ob  d es cr ip ti o ns for  a ll  po si ti on s fu nde d by  O CJP  d et ai l in g sp ec if i c
gr an t -r el at ed  act i vi t ie s to  ac hi eve  pr oj ec t ob je ct i ve s,  ( e. g .,  t h e Vic t im/ Wi tn es s Adv oc at e wi ll  pr ov id e di re ct 
se r vi ce s to  v i ct ims  and  w it ne ss es  o f cri mes ;  p ro vi de  i nf or mat i on to vi ct i ms ab ou t the  c ri mi na l ju st i ce 
sy st e m; an d as si st  vi ct i ms wi th  r ei mb ur se men t fr om the  R es ti t ut io n Fun d thr oug h th e St a te  B oar d of
Co nt ro l) .   Whe re  a pp li c abl e , job de sc ri pt i on s wi ll  al so  i nc lu de  a  st at eme nt  ad dre ss i ng the  t r ack i ng of 
pr oj e ct  a ct i vi ti es  an d th e mai nt e nan ce  o f appr op ri a te  s ou rc e do cu men ta ti on  i n  s upp or t  o f da ta  re por t ed  o n
pr og re ss  r e por t s (e .g . , th e De put y  P ro bat i on  Of fi c er  w il l supe r vi se  a  c as el oa d of  dr ug or  dr ug- r el at ed 
pr ob at i one rs ,  n ot  t o exce ed  25;  imp le me nt  i nt en si ve  sup er vi si o n te ch ni que s cons i st en t wi th  O CJP 
st a nda r ds;  an d mai nt ai n  s our c e doc ume nt a ti on  i n su pp or t of  da ta  r ep or te d to OCJ P on pr og re ss  re por t s) .
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CHAL LENGE  AC TIVI TI ES GRAN T P ROGRAM
REQU EST- FOR -PRO POSAL S

FI SCAL  YE AR 199 6/ 97 

I II . ST ANDAR D I NST RUCT ION S

-  P re pa ri ng  a  P ro pos al 

-  S ubmi t ti ng  th e Pr opo sa l

A. Gr an t Pr op os al  C ove r Sh ee t

B. Pr ef er e nce  Poi nt s Ce rt i fi ca t io n For m

C. Pr oj ec t  Na rr a ti ve 

D. Pr oj ec t  Bu dg et 

E.  Pr op os al  A ppe nd ix 

Th is  se ct io n is  to  b e us ed  i n co nj un ct i on wi t h th e fo ll ow in g
RF P se ct io ns :

I . HOW TO US E T HIS  R FP
I I. GEN ERAL  I NFOR MATI ON

I V. ST ANDAR D B LANK FO RMS
V. PR OGRAMMAT IC  I NST RUCT ION S

I f yo u ha ve not  r ec ei ve d al l  o f the  s ec ti on s,  con su lt  th e
i ndi v id ual  th at  pr ovi d ed yo u wi th  t h is  s ec ti o n. 
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II I.   S TANDA RD INS TRUCT IONS 

Th is  se ct io n pr ov id es  i ns tr uc t io ns  f or  p re pa ri ng  a nd  s ub mit t in g the pro pos al .  

PRE PARI NG A P ROPOS AL

Whe n co mpl et e d,  t he  p ro po sa l sh ou ld  b e co mpr i se d of  t he  f ol l owi ng  f i ve  c omp one nt s: 

• Gr an t Pr op os al  C ove r Sh eet  (O CJP -2 31)  wit h an     ORI GI NAL     si gn at ur e. 
( Pl ea se  u se  b lu e in k for the  s ig na tu re . )

• Pr ef er e nce  Poi nt s Ce rt i fi ca t io n For m

• Pr oj ec t  Na rr a ti ve 

• Pr oj ec t  Bu dg et  (OCJ P A3 03a -c )

• Pr op os al  A ppe nd ix 

    NOTE :   Fa il u re  t o inc lu de all  of  t he  r eq ui r ed compo ne nt s ma y re su lt  in  a  r ed uc ed  s co re , or  di sq ua li fi c at io n.  
OCJ P wi ll     no t   ad vi se  a pp li ca nt s tha t thei r  p ro po sa l is  in co mpl et e pr i or  t o rat in g or  d i squ al i fi ca ti o n. 

Th e inst r uc ti on s in  th is  s ec t io n co rr es pon d to ea ch  o f th es e pr op os al  comp on en ts .  The se  in st ru ct i ons  al so 
co rr e spo nd  t o the  f or ms pr ov id ed  i n the  S ta nd ar d For ms  s ec ti on . 

Ap pl ic an ts  s ho ul d us e the for ms pr ov id ed  o r co mpu te r- ge ne ra t ed for ms,  and  p l ai n whi t e pa pe r fo r the  p ro je ct 
na rr a ti ve  s ec t io ns.   I f  c omp ut er -g en er at ed  f or ms are  u se d,  t h ey mu st  d up li ca t e th e OCJ P fo rms  and  m ust  no t
al l ow the  a pp li ca nt  mor e sp ac e th an  t ha t  p ro vi de d on the  OC JP  f or ms.   T he Pr og ra mma ti c Inst r uc ti on s may 
sp ec i fy  a  s pa ce  l i mit a ti on .  If  a  spa ce  li mi ta ti on  is  s pe ci fi e d,  s tr i ct  a dh er en ce  t o the  s pa ce  l i mit at i on  i s req ui re d.  
I nf or mat io n su bmi t te d in  e xc es s of  th e sp ac e limi t at io n wi ll  no t be  r ea d or rat ed. 

Pr op os al s sh ou ld  b e type d or  com put er - ge ner at e d.   Ty pe d or  c omp ut er -g en er at ed  c ha ra ct e rs  s ho ul d be  n o sma ll e r
t ha n th e eq ui va le nt  of  s ta nd ar d 12  p it ch  p ri n t.   App li c ant s ar e enco ur age d to  si ngl e  s pac e pr op os al s in  o rd er 
t o re duc e th e tota l  n umbe r of  pag es  r eq ui re d.   Pa ge  s i ze shou l d not  ex ce ed sta nd ar d 8 1/ 2 x 11  i nc h pa pe r. 

Co pi es  o f the  p ro pos al  sh oul d be as se mbl ed  s ep ar at el y and ind iv id ua ll y fa st e ne d in  t he  upp er  l e ft  c or ne r.   D O
NOT  B IND PR OPOS ALS. 

SUB MITT ING A PROP OSAL

I n or de r to  s ub mit  th e pr op os al , appl i ca nt s mus t  me et  th e el i gi bi li t y cr it e ri a sp ec i fi ed  i n the  P ro gra mma ti c
I nst r uc ti on s se ct i on and mu st  me et  th e fo l lo win g su bmi ss i on req ui re men ts :

De li ve r the pr op osa l  t o OCJP  b y th e de adl i ne,  wi th  a n ori g ina l  s ig nat ur e. 

• De li ve r the pr op osa l  t o OCJP :  Ap pl i ca nt s mus t submi t  o ne  o ri gi na l  a nd  t hr ee  c op ie s of  th e pr op os al . 
Ap pl ic an ts  m ust  mai l  o r ha nd  d el iv er  pr opo sa ls  to :

Of fi ce  of  Cr i min al  Ju st ic e Pl an ni ng 
At t en ti on :  Ju ven il e  J us ti ce  an d Del i nqu en cy  P re ven t io n Bra nc h
Ch al le ng e Ac ti vi t y Gra nt  Pro gr am,  FY 19 97  RF P
11 30  K St r ee t,  Sui t e 30 0
Sa cr ame nt o,  Cal i fo rn ia   9 581 4

I f yo u in te nd  t o de l iv er  t he  pr opo sa l pe r son al l y,  p le as e fol lo w th es e di re ct i ons : 
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11 30  K St r ee t is lo ca te d at  th e so ut hw est  co rn er  o f the  i nt er s ect i on  o f 12 th  a nd  K  S tr ee ts .   Pl ea se  n ot e tha t
K St re et  is  a  ped es t ri an  ma l l at  th is  lo ca ti on .

I ndo or  p ar ki ng  s t ru ct ur es  a re  lo ca te d on  t he  e as t  s id e of  12t h St r ee t be tw ee n K a nd  L  S tr ee t s and  o n 10 th 
St r ee t be tw ee n K a nd  L  S tr ee t s.   St r ee t pa rk in g is  sc ar ce , an d re qu ir e  q uar t er s fo r par ki ng me te rs . 

On ce  y ou ent er  t he  bui l di ng  a t 11 30  K St r ee t,  ta ke  t he  el ev at or  t o the  L owe r Le ve l an d de li ve r  t he  p ro po sa l
t o LL6 0.   Th e pr op os al  wil l  b e da te  st amp ed  a nd  y ou wi l l be  p ro vi de d a re ce i pt .

• By  t he  d ea dl in e:   T he  d ea dl in e fo r submi s si on  i s sp ec i fi ed  i n the  P ro gr amma ti c Ins tr uc ti on s.   Pr opo sa ls 
re ce i ve d a ft e r th e de adl i ne wi l l no t be  c ons i der ed  f or  fun di ng.   Al l  p ro po sa ls  w il l  b e da te  a nd  t i me
st a mpe d upo n rec ei pt  a t  OC JP.   I t  i s the  r es po nsi b il i ty  o f the appl i ca nt  t o ensu re  th at  t h e pr opo sa l  i s
r ec ei ve d at  O CJP  b y th e sp ec i fi ed  d ea dl in e.   OC JP wi l l no t be  re sp ons i bl e fo r lat e or  in com pl et e pr op os al s
du e to mis t ake s or  de la ys  o f the appl i ca nt  o r the  c ar ri e r us ed  b y th e ap pl i ca nt .  A p os tma rk  is     no t   su ff ic ie nt . 
 OCJ P wil l  n ot  a cc ep t ele ct ro ni c fac si mil e s (f ax ) of  th e pr op os al .  Mat er i al s su bmi t te d af te r  t he  d ea dl in e
wi ll  no t be  c on si de re d du ri ng  t he  ra ti ng  p ro ce ss .  OCJ P wil l  n ot  not i fy  a pp li ca nt s reg ar di ng  o mis si on s or 
ac ce pt  an y la te  add i ti on s to  a pr opo sa l. 

• Wi th an ori gi na l  s ig nat ur e:   At  le as t  o ne  c opy  of  t he  p ro po sa l mus t have  an    or i gi na l   si gn at ur e of  th e
of f ic ia l aut ho ri ze d to  s i gn for  t he  app li c an t on  t he  Gra nt  P ro po sa l Co ver  She et  (OC JP 231) .   OCJ P wi ll  not 
ac ce pt  a st am ped , phot oc op ie d,  fa xe d or  e le ct r oni c  v er si on  o f a sig na tu re  a s me et in g th is  re qu ir eme nt .  
Pl ea se  use  bl ue  i nk  f or  th e si gn at ur e,  so  t ha t the  o ri gi na l  s ig na tu re  c an  b e ea si l y di st i ng ui she d fro m
ph ot oc op ie d si gn at ur es . 

A. GRANT PRO POSAL  COV ER SHEE T (OCJ P 231 )

Th e fo l lo win g inst r uc ti on s ap pl y to  th e nu mbe re d box es  of the  G ra nt  P ro pos al  Cov er  S he et  ( OCJ P 23 1) .  A cop y
of  th is  f or m is  in  t he  S ta nd ar d Fo rms  s ec t io n. 

1.     Adm in is tr at iv e Ag enc y   :   E nt er  t he  com pl et e na me of  th e un it  of  g ove r nmen t  o r pr iv at e  n onp ro fi t 
or ga ni za t io n th at  is  a pp ly in g fo r fund in g (e. g. , Al ame da  C ou nt y,  C it y of  Fre sn o,  St at e Dep ar t men t of 
Ju st i ce , Fa ir f ie ld  Y out h Se r vi ce s Bur ea u,  In c. ; als o re fe rr e d to  a s the "gr an te e" ). 

2.    Im pl eme nt ing  Age ncy     :   E nt er  t he  com pl et e na me of  th e ag en cy  r es po nsi bl e  f or  t h e da y- to -d ay  o per a ti on 
of  th e gr an t (e. g. , Pr ob at i on De pa rt men t,  Di st ri ct  At to rn ey , Sh er if f)  an d th e co nt ac t pe r son ' s na me,  ti tl e ,
ad dr es s an d ph on e nu mbe r. 

3.     Pr oj ec t Ti tl e    :   En te r the  c omp le te  ti tl e  o f the pro je ct .      Li mi t the  n umb er  o f ch ar ac te r s in  t he  ti t le  t o 60     .   Do 
no t use  a cr on yms . 

4.      Gr ant  Per io d    :   En te r be gi nn in g an d en di ng  d at es  o f fund i ng as  sp ec if ie d in th e Pr og ra mmat i c
I nst r uc ti on s. 

5.     Pr oj ec t Di re ct or    :   En te r the  n ame , tit l e,  ma i li ng  a dd re ss  a nd  t el e pho ne  n umb er  o f the  i nd iv id ua l ul t im at el y
r es pon si bl e for  t he  pr oj ec t.  

6.     Fu nds  R equ es te d    :   En te r the  a mou nt  o f fu nd s re qu es te d fo r the  p ro je ct  in  t he  app ro pr i at e ca te go ry  b as ed 
on  O CJP  d ir ec t io ns  r eg ar di ng  f un ds  a va il ab le .   Th e amo un t mus t  b e co ns is te nt  wit h the  p ro pos al  bu dge t . 
I f no t ap pl i ca bl e,  e nt er  N/A .

a. Fe de ral  Amou nt :   En te r the  a mou nt  o f fe de ra l  f un ds  r eq ue st ed  f or  t h e pr oj ec t.   T he  a mou nt  mu st 
be  con si st e nt  w it h the pr op os al  bud ge t. 

b. St at e Amo unt :   No t ap pl ic ab le . 
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c. Ca sh Mat ch:   No t ap pl ic ab le . 

d. In -Ki nd  Ma tc h:   No t ap pl ic ab le . 

e. To ta l Pr oj ec t Cos t:   En te r the  a mou nt  f ro m it em a.  The  a mou nt  mus t be  c on si st en t  wi t h th e
pr op os al  b ud ge t. 

7.      Of fi ci al  Aut ho ri ze d to  S ig n fo r App li ca nt /Gr an te e   :   En te r the  s ig na tu re , na me , ti t le ,  a dd re ss  a nd 
t el ep ho ne nu mbe r of  th e pe rs on  a ut ho ri ze d to su bmi t the  g ra nt  p ro po sa l.   T hi s pe rs on 's     or i gi na l   si gn at ur e
( not  a st am ped ,  p hot oc op ie d or  fa cs imi l e {f ax } ve rs io n)  mu st  be  o n at  le as t on e co py  o f the Gr an t
Pr op os al  C ove r  S hee t  s ub mit t ed to OCJ P.   

B. PRE FERE NCE POI NTS CER TIF ICAT ION FORM  ( A co py of  th is  fo rm is  in cl ud ed  i n the
St an da rd  F or ms se ct i on .) 

Ca li f or ni a Gov er nme nt  Cod e Se ct io n 70 93 req ui re s OCJ P to  g iv e pr e fe re nc e to  a pp li ca nt s  f ro m a r ea s in  t he  st at e
de si gn at ed  as  En te r pr is e Zon es .   Th es e ar e ar ea s tha t ha ve  b ee n id en ti f ie d to re ce iv e st at e  c on tr ac t pr e fe re nc e
po in t s due  to  h ig h un emp lo yme nt , lowe r inc ome s an d pop ul at i on  d en si ty .  The  goa l  o f th e En te rp ri s e Zon e
pr og ra m is  t o sti mul a te  g ro wt h in  e co no mic al l y di st re ss ed  a re as .   Fi ve  p er ce nt  of  t he  t ot a l po ss ib le  poi nt s 
aw ar de d wil l  b e ad de d to th e pr op osa l  f or  a pp li c ant s  t ha t spe ci fi ca l ly  t ar ge t  a  d es ig na te d zo ne  f or  ser vi c es .  Two
pe rc en t  wi l l be  a dd ed  t o the  p ro pos al  fo r ap pl i ca nt s who se  s er vi ce  ar ea  i nc l ude s a zone ,  b ut  w ho do  n ot 
sp ec i fi ca ll y tar ge t the  a re a for ser vi ce s.  

A li s t of  Ent er pr i se  Zo ne s,  add re ss es  and  t e le ph one  numb er s of  co nt ac ts  i s  p re se nt ed  b el ow.   A ppl i ca nt s el i gi bl e
f or  p re fe re nc e po in ts  must  pr ov id e ce rt i fi ca t io n of  e li gi b il i ty  b y th e ap pr op ri at e agen cy .  Se lf -c er t if ic at i on  i s no t
al l owe d.   A cer ti fi c at io n fo rm  i s pr ov id ed  i n the  S ta nd ar d For ms  s ec ti on  o f the  R FP.   Pr ef er en ce  p oi nt s do
no t ap pl y to  s ta te wi de  p roj ec t s. 

    ENT ERPRI SE  ZON E CONTAC TS    
( Rev is ed  D ec emb er  1 99 5) 

COMMUNITY/CONTACT TELEPHONE ADDRESS
CALIFORNIA DEPT. OF
COMMERCE

(916) 324-8211
Fax 322-7214

Enterprise Zone Programs
801 K Street, Suite 1700
Sacramento, CA  95814

AGUA MANSA
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City of Colton (909) 370-5167
Fax 370-5154

Dept. of Economic Development
650 North LaCadena Drive

Colton, CA  92324
City of Rialto (909) 820-2686

Fax 873-2921
Dept. of Economic Development
150 South Palm Avenue
Rialto, CA  92376

City of Riverside (909) 715-3516
Fax 782-5752

Dept. of Development
3900 Main Street
Riverside, CA  92522

Riverside County (619) 863-8331
Fax 863-8478

Economic Development Agency
3499 10th Street
Riverside, CA  92501

San Bernardino County (909) 387-4579
Fax 387-4538

Department of Economic/
Community Development
474 W. 5th Street
San Bernardino, CA  92415

ALTADENA/PASADENA (818) 798-6751
Fax 798-9619

Enterprise Authority
2061 North Los Robles Avenue,
Suite 104
Pasadena, CA  91104

BAKERSFIELD/KERN
City of Bakersfield

(805) 326-3765
Fax 328-1548

Economic Development and
Redevelopment Division
515 Truxton Avenue
Bakersfield, CA  93301

Kern County (805) 861-2041
Fax 325-2825

Community Development Dept.
2700 M Street, #250
Bakersfield, CA  93301

CALEXICO (619) 768-2177
Fax 357-5864

City of Calexico
Redevelopment Agency
608 Heber Avenue
Calexico, CA  92231

COACHELLA VALLEY (619) 399-4288
Fax 399-4289

Coachella Valley Enterprise
Zone Authority
86-705 Avenue 54, Suite C
Coachella, CA  92236
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DELANO (805) 721-3340
Fax 721-2135

City of Delano
Planning Department
1015 11th Avenue
Delano, CA  93215

EUREKA (707) 441-4216
Fax 441-4138

City of Eureka
Redevelopment Agency
531 K Street
Eureka, CA  95501-1165

FRESNO (209) 233-2564
Fax 233-2156

Fresno EDC
2344 Tulare Street, Suite 100
Fresno, CA  93721

KINGS COUNTY (209) 582-4326
Fax 582-7908

Crown Economic Development Corp.
1222 W. Lacey Blvd., Ste. 101
Hanford, CA  93230

LONG BEACH (310) 570-3854
Fax 590-6829

City of Long Beach
Economic Development Bureau
230 Pine Avenue, 3rd Floor
Long Beach, CA  90802

LOS ANGELES,
CENTRAL CITY

(213) 485-2956
Fax 847-3835

City of Los Angeles
Community Development Dept. 215
W. 6th Street, 3rd Floor
Los Angeles, CA  90014

LOS ANGELES, EASTSIDE
Field Office

(213) 485-4767
Fax 485-1356

City of Los Angeles
Community Development Dept.
215 W. 6th Street, 3rd Floor
Los Angeles, CA  90014

LOS ANGELES,
NORTHEAST VALLEY
Field Office

(213) 485-2956
Fax 847-3835
(213) 899-1053

City of Los Angeles
Community Development Department
215 W. 6th Street, 3rd Floor
Los Angeles, CA  90014

LOS ANGELES, WATTS
Huntington Park (213) 584-6258

ext. 210
Fax 588-4577

Community Redevelopment Agency
6550 Miles Avenue
Huntington Park, CA  90255

City of Los Angeles (213) 485-2956
Fax 847-3835

City of Los Angeles
Community Development Department
215 W. 6th Street, 3rd Floor
Los Angeles, CA  90014

Los Angeles County (213) 260-2131
Fax 260-2194

Community Development
Commission
2525 Corporate Place, Ste. 200
Monterey Park, CA  91754

Lynwood (310) 603-0220
ext. 253

Fax 639-6957

Community Development Department
11330 Bullis Road
Lynwood, CA  90262

South Gate (213) 563-9533
Fax 567-0725

Community Development Department
8650 California Avenue
South Gate, CA  90280
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LOS ANGELES,
WILMINGTON
Field Office

(213) 485-2956
Fax 847-3835
(213) 548-2628

City of Los Angeles
Community Development Department
215 W. 6th Street, 3rd Floor
Los Angeles, CA  90014

MADERA
Madera County (209) 675-7768

782-7460
Fax 675-3252

Industrial Development Corp.
425 Gateway Drive, Suite M
Madera, CA  93637

MERCED/ATWATER
 Merced County (209) 385-7637

Fax 385-
7489

Office of Economic and Strategic
Development
2222 M Street
Merced, CA  95340

City of Atwater (209) 358-8123
Fax 358-8418

Redevelopment Agency
1020 Cedar Avenue
Atwater, CA  95301

City of Merced (209) 385-4788
Fax 384-5805

City of Merced
Redevelopment Department
678 W. 18th Street
Merced, CA  95340

OAKLAND (510) 238-3703
Fax 238-3691

Office of Economic Development &
Employment
1333 Broadway, 9th Floor
Oakland, CA  94610

OROVILLE (916) 538-2420
Fax 538-2426

City of Oroville
Planning Department
1735 Montgomery Street
Oroville, CA  95965

PITTSBURG (510) 439-3505
Fax 439-7654

City of Pittsburg
Human Resources
340 Marina Blvd.
Pittsburg, CA  94565
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PORTERVILLE (209) 782-7466
782-7460

Fax 781-6437

City of Porterville
City Manager's Office
291 N. Main Street
P.O. Box 432
Porterville, CA  93258

RICHMOND (510) 620-6546
Fax 620-6716

Community Development Dept.
2600 Barrett Avenue
Richmond, CA  94804

SACRAMENTO
Florin/Perkins
Northgate
Norwood

(916) 440-1399 
ext.411

Fax 447-2261

Sacramento Housing and
Redevelopment Agency
600 I Street, #250
P.O. Box 1834
Sacramento, CA  95812-1834

SAN DIEGO/SAN
YSIDRO/OTAY MESA

(619) 236-6005
Fax 696-6512

City of San Diego
Economic Development Services
1200 3rd Avenue, Suite 1620
San Diego, CA  92101

SAN DIEGO-
SOUTHEAST/BARRIO
LOGAN

(619) 236-6821
Fax 696-6512

City of San Diego
Economic Development Services
1200 3rd Avenue, Suite 1620
San Diego, CA  92101

SAN FRANCISCO (415) 749-2480
Fax 749-2565

Mayor's Office of Economic
Planning and Development
770 Golden Gate Avenue
2nd Floor
San Francisco, CA  94102

SAN JOSE (408) 277-5880
Fax 277-3615

Office of Economic Development
50 W. San Fernando, Suite 900
San Jose, CA  95113

SANTA ANA (714) 647-6987
Fax 647-6548

City of Santa Ana
Economic Development
20 Civic Center Plaza, M-25
Santa Ana, CA  92701

SHASTA METRO
Redding/Anderson (916) 225-5300

Fax 225-5303
Economic Development Corporation
737 Auditorium Drive, Suite D
Redding, CA  96001

SHASTA VALLEY
Siskiyou County (916) 842-1638

Fax 842-2685
Siskiyou County
Economic Development Dept.
1512 South Oregon
Yreka, CA  96097

STOCKTON (209) 937-8530
Fax 937-8904

City of Stockton
Economic Development Div.
425 North El Dorado Street
Stockton, CA  95202-1997

WEST SACRAMENTO (916) 373-5843
Fax 383-5949

City of West Sacramento
Redevelopment & Housing
1102 Jefferson Blvd., Ste. D
West Sacramento, CA  95691

YUBA/SUTTER (916) 741-6463
741-6280

Fax 742-7835

Yuba County Airport & Industrial
Development Department
1482-A Sky Harbor Drive
Marysville, CA  95901
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C. PROJ ECT  NA RRATI VE

Th e pr oj ec t  n ar ra ti ve  is  t he  mai n bo dy  o f in fo rma t io n whi ch  des cr i be s th e ap pl i can t , the ne ed  for  fu nd in g,  a nd  t he 
pl a n to  a dd re ss  a  c omm uni t y pr ob le m/i s sue  th ro ugh  a pp ro pr ia t e an d ac hi ev abl e  o bj ec ti ve s and act iv it i es . 
I nst r uc ti on s fo r pr e par i ng the  p ro je ct  na rr at i ve are  c on ta in ed  i n the  P ro gr amma ti c Ins tr uc ti on s. 

D. PROJ ECT  BU DGET

Th is  se ct io n pr ov id es  s ta nd ar d re qu ir em ent s  a nd  i ns tr uc ti o ns for  p re pa ri ng  t he  bud ge t.   R ef er  t o the 
Pr og ra mmat i c In st r uct i on s fo r inst r uc ti on s or  re qui r eme nt s sp ec if i c to  th e pr og ra m.

Th e bu dg et  i s the  b as is  f or  man ag eme nt , fis ca l revi e w a nd  a ud it .   Pr oj ec t  c os ts  mu st  be  d ir ec t ly  r el at e d to  t he 
ob je ct i ve s an d ac ti vi t ie s of  th e pr oj ec t .  The  b ud ge t mus t cove r the  e nt i re  g ra nt  p er i od.   I n the  b udg et ,  i nc lu de     on ly     
t hos e ite ms cove re d by  gra nt  fu nds ,  i nc lu di ng  m at ch  f un ds wh en  a pp li ca bl e.   P ro je ct s ma y su ppl e men t gr an t
f und s wi th  f un ds  f r om ot he r so ur ce s.   Ho wev er ,  s in ce  a l l ap pr ov ed lin e ite ms ar e  s ubj e ct  t o audi t , appl i ca nt s
sh ou ld  n ot  in cl ud e in  t he  pr oj ec t bu dg et  a ny  ma t chi n g fu nds  in  e xc es s of  t he  re qui r ed  ma tc h.   U se the  O th er 
Fu nd in g

So ur ce s fo rm to in di ca t e th e pr oj ec t 's  c os t  i n re l at io n to th e to t al  p ro je ct  bud ge t.   A ll  bud ge ts  a re  su bj ec t to OCJP 
mod i fi ca ti on s and ap pr ov al .

OCJ P re qu ir es  th e ap pl ic an t to de ve lo p a    l in e- it e m      bud ge t wh ic h wi ll  en abl e  t he m to  me et  th e re qu ir eme nt s  o f th e
gr an t , en su re  t he  suc ce ss fu l  i mpl em ent a ti on  o f the  p ro je ct  and  be cost  ef fe ct i ve .  App li ca nt s ar e  t hu s in st r uct e d to 
pr ep ar e a r ea li s ti c and pr ud en t bu dg et .  The  fo ll owi n g in fo rma ti on  is  p ro vi de d to  a ss i st  i n the  p re pa ra ti on  of the 
bu dg et .  St ri ct  ad he re nce  to  a ll  re qu ir ed  a nd  p ro hi bi t ed ite ms  i s ex pe ct ed .  Whe re  t he  a pp li c ant  do es  n ot  b ud get  fo r
a req ui re d it e m, OCJ P wi ll  as su me th e ap pl i ca nt  wi l l us e its  own fun ds.   F ai l ur e by the  a pp li ca nt  to  i nc l ude 
r equ i re d it em s in  t he  bud ge t do es  n ot  exc l ude  re sp ons i bi li t y to  c omp ly  w it h thos e req ui re men ts  d ur in g the
i mpl eme nt at i on  o f th e pr oj e ct .

1.     Bu dge t Re qui re me nts  and  Re st ri c ti on s   

a. Su ppl an ti ng  P roh ib it ed :   Fu nd s fo r the pr oj e ct  mu st  not  be  u se d to  re pl ac e or  o ff se t  s ta t e or  l oc al 
f und s that ,  i n  t he  a bs en ce  o f st a te  o r fede r al  a id ,  wo ul d be  m ade  ava i la bl e for any port i on  o f the
pr oj e ct .

b. Co pyr ig ht s,  Rig ht s in  D at a and  P at ent s:   OCJ P re se rv es  a  ro ya lt y- fr ee ,  n one xc lu si ve  and 
i rr ev oc abl e  l i ce nse  to  r ep ro du ce , pu bl is h an d us e,  in  w hol e or in  p ar t , an y mat e ri al s pr od uc ed  b y
ac t iv it i es  s up por t ed  b y a gr an t aw ar d ag re eme nt , and to au th or iz e ot h er s to  d o so .  Sp eci f ic s ar e 
de t ai le d in th e OCJ P Gra nt ee  Han dbo ok  p ro vi de d wi th  t he  Gra nt  A war d Fo rms  P ac ka ge  t o
ap pl i ca nt s se le ct e d fo r fu nd in g. 

c. Pr oj ec t In co me:   Pr oj ec t  i nc ome , such  a s cli en t fee s an d fe es  f or  se rv ic es  p ro vi de d by  t he  gra nt e e
( i. e. ,  t r ai ni ng , pr es en ta t io ns , et c. ) , as se t  f or fe i tu re s,  p ro fi t s fr om the  s al e of pr oj ec t pr od uc ts  and 
co nf er en ce  p ro ce ed s as  th e re su lt  of  a  d ir e ct  t r ade  of  t i me or  p ro du ct s fo r mo ney ,  mu st  b e us ed  t o 
of f se t or  a ug men t the  g ra nt , unl es s ot he rwi s e sp ec if ie d in th e Pr og ra mmat i c In st ru ct i on s.   Pr oj ec t 
i nc ome  c an not  be  u se d as  ma t chi n g fu nds ,  u nl es s ot he rwi s e sp ec if ie d in th e Pr og ra mmat i c
I nst r uc ti on s. 

d. So le  Sou rc e Req ue st s:   A co mpe ti t iv e bi d pr oc es s is re qu ir ed  t o purc ha se  any  e qu ip men t or
co ns ul t ant  se rv ic es  w it h gr an t  f un ds.   S ol e so ur ce  a pp ro va l is re qu ir ed  p ri or  to  t he  pur ch as e of 
eq ui pme nt  in  e xc es s of  $2, 50 0 wi th ou t us in g a compe t it i ve bi d  p ro ce ss , or  t o  h ir e a spe ci fi c
co ns ul t ant  ch ar gi ng  o ve r $2 ,5 00 wi t hou t us i ng a c omp et it i ve  b id  p ro ce ss .  Loc al  un it s of 
go ve rn men t ma y us e th ei r appr ov ed  p ro cu re men t po li c y.   Fo r or ga ni za ti o ns wi t hou t a wr i tt en 
pr oc ur eme nt  pol i cy , a compe t it i ve bid  p ro ce ss  i nv ol ve s de te rm in in g th e sp ec if i ca ti on s for the  i t ems 
ne ed ed  a nd  o bt ai ni ng  a t  l ea st  th re e bi ds  fr om di ff e re nt  v en dor s .  A lt ho ug h not  re co mmen de d, 
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wh ene ve r a s pe ci fi c ind iv id ua l/ or ga ni za ti o n na me is  id ent i fi e d in  t he  pro j ec t bu dge t , a So le  Sou rc e
Re qu es t wi ll  be  r eq ui re d.   OC JP wi ll  pr ov id e as si st a nce  in  s ub mit t in g a So le  S ou rc e Re que st  if  th e
pr op os al  i s  s el ec t ed for  f un di ng  a nd  i f OCJ P de te r min es  t ha t  i t  i s in th e be st  in te re st  of  t he  p ro j ect . 

e. Tr ai ni ng :  B udg et  fo r al l  a nt ic i pat e d tr ai ni n g re la te d to th e pr oj ec t .      Al l   ap pl ic an ts  m ust  bu dge t  f or  a 
mi ni mum of  one  OCJ P-s po ns or ed tra i ni ng ses si on dur in g th e gr an t ye ar .   Ap pl ic an ts  mu st  al so 
i nc lu de  s uf fi ci en t  p er  d ie m an d tr av el  a l lo ca ti on s for  p er so ns to at t end  al l requ i re d OCJ P tr ai ni ng 
co nf er en ce s or  wor ks hop s lis te d un de r the Pr og ra mma ti c Inst r uc ti on s.   I f se ve ra l  s ta ff  wil l  b e
at t en di ng  t he  s ame  ev ent ,  b ud ge t fo r the  t ot al  nu mbe r of  p eo pl e.   A mi ni mum of  one  pr oj ec t st a ff 
pe rs on  f r om ea ch  p ar ti c ip at in g ag en cy  mu st  a t te nd  e ac h tr ai n in g co nf er enc e.   A ppl i ca nt s sh ou ld 
bu dg et  a  min imu m of  $ 150  for  re gi st r at io n fe es  for  ea ch  p er so n pl us  t he  S ta t e pe r di em  r at e. 

f . In te rn et  A cc es s:   OCJ P ex pe ct s to us e th e In t er net  as  a  mea ns  o f co mmun ic at i on in FY 96 /9 7.  
Pr oj ec t s se le ct ed  fo r fu nd in g ar e en co ur ag ed to in t er ac t wi th  O CJP  t hr ou gh  t he  I nt e rn et .  Pr oj ec ts 
ar e  a ll ow ed to bu dge t  f or  t h is  p ur po se , un le ss  s pe ci f ic al ly  pr ohi bi t ed  b y th e pr og ra mmat i c
i ns tr uc ti on s. 

2.     Pr ohi bi t ed Ex pe nse  It ems    

a. Bo nus es /C ommi ss io ns :   Pr oj ec t s ar e pr oh ib it e d fr om pa yi ng  a ny  b on us or  co mmis si on  to  a ny 
i ndi v id ual ,  o rg an iz at i on or fi r m.

b. Lo bby in g:   OCJ P gr an t fund s ca nn ot  b e us ed  f or  lo bb yi ng act iv it i es .

c. Fu ndr ai si ng :   OCJ P gr an t fund s ca nn ot  b e us ed  f or  or ga ni ze d fu ndr a is in g,  i nc l udi n g fi na nc ia l
ca mpa i gns ,  e nd owme nt  d ri ve s,  so li ci t at i on of  gi ft s and be qu es ts , or si mi la r expe ns es  i nc ur re d
so l el y to  r a is e ca pi t al  o r ob ta i n co nt ri bu ti on s. 

d. Re al  P ro per ty  a nd  I mpr ove men ts :   Re al  p ro pe rt y,  in cl ud in g land , lan d imp ro ve men ts ,  s tr uc tu re s
an d the ir  a t ta ch men ts , an d st r uc tu ra l impr ov eme nt s an d al t er at io ns  a re  not  al l owa bl e ex pe ndi t ur es 
un le ss  spe ci f ic al l y au th or iz ed  i n the  P ro gr amma ti c Ins tr uc ti on s. 

e. In te re st :   Th e co st  of  i nt er es t  p ay men ts  i s not  a n al l owa bl e ex pe ndi t ur e. 

f . Fo od an d Bev er ag es :   Th e co st  of  f oo d an d/ or  b ev er age s at gr an t- sp on so re d co nf er en ce s, 
me et in gs  o r of f ic e fu nc ti on s is no t an  a l lo wab le  e xp en di tu re . 

g. Wea po ns an d Ammun it i on:   Th e co st  of  we ap on s an d/ or  a mmun it i on  o f an y ty pe  i s  n ot  a n
al l owa bl e expe nd it ur e,  un le ss  i t  i s par t of  a gov er nme nt al  ne go ti at ed  ben ef i t pa ck ag e,  o r is
sp ec i fi ca ll y aut hor i ze d in  t h e Pr ogr am mat ic  In st ru ct io ns .

h. Memb er sh ip  Du es :   Th e co st  of  me mbe rs hi p du es  f or  pr oj ec ts  i nv ol ve d in th e li c ens i ng or
cr e den t ia li ng  o f pr of e ssi o nal  pe rs on nel  is  not  an  a ll ow abl e  e xp end i tu re , un le ss  it  is  p ar t of a
go ve rn men ta l nego ti a te d be ne fi t  p ac kag e,  or  i s spec i fi ca ll y  a ut ho ri ze d in  th e Pr ogr a mmat ic 
I nst r uc ti on s. 

i . Pr of es si on al  L ic ens e:   Th e co st  of  a  p ro fe ss io na l lic en se  i s not  a n al l owa bl e ex pe ndi t ur e un le ss 
sp ec i fi ca ll y aut hor i ze d in  t h e Pr ogr am mat ic  In st ru ct io ns .

j . Ann ua l Pr of es si ona l Du es  o r Fe es :   Th e co st  of  p ro fe ss io na l du es  o r fees  is  n ot  an all owa bl e 
ex pe nd it ur e,  un le ss  i t  i s pa r t of  a  gov er nme nt al  ne got i at ed  b en ef it  pa ck age ,  o r is sp ec if ic al l y
au t hor i ze d by the  P ro gr amma ti c  I ns tr uc ti on s. 

k. Cha rg es , Fe es  a nd  Pe na lt i es:   Fi na nc e ch ar ge s,  la te  p ay men t fee s,  p en al t ie s,  a nd  r et u rn ed chec k
ch ar ge s ar e  n ot  a ll o wab le  e xp en di tu re s. 
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l . De pre ci a ti on:   De pr ec ia ti on  c ha rg es  a r e no t al l owa bl e ex pe ndi t ur es .

3.      Mat ch  P ol ic ie s   

Mat c h is  n ot  ap pl ic ab le  t o the  C hal l en ge  Ac t iv it i es  Gr an t Pr og ra m. 

4.     Bu dge t Na rr at iv e In st ruc t io ns   

Al l appl i ca nt s ar e req ui re d to  s ub mi t a bu dg et  n ar ra t iv e as  p ar t  o f the pr op os al  bud ge t.   T he  b udg et 
na rr a ti ve  s ho ul d be  t yp ed  o n bo nd pape r  a nd pla ce d in  t he  pr opo sa l in fr on t of th e bu dg et  p ag es .  In  t he 
bu dg et  n ar ra t iv e,  d es cr i be how th e pr oj ec t 's  pro po se d bu dge t  s upp or t s th e st a te d ob je ct iv es  and  a ct i vi ti e s in 
t he  p ro je ct .   Di sc us s how  f un ds  a re  a l lo ca te d to  min imi z e ad min is t ra ti ve  c os t s an d su ppo rt  di re ct  se rv ic es .
 Des cr i be ho w th e fu nd s wi ll  be  u se d    ex cl us i vel y      to  i ni t ia t e or  e nh an ce the  o bj ec ti v es  a nd act iv it i es  i n ord er 
t o el i min at e an y su pp la nt at i on of  fu nd s.   De sc ri be  t he  dut i es  o f pr oj e ct -f un de d st af f,  in cl ud in g an y
qu al i fi ca ti o ns or  ed uc at io n le ve l nec ess ar y to th e job  a ss ig nme nt .  Di scu ss  any  p ro po se d st af f 
co mmi tme nt / pe rc en ta ge  o f ti me  t o ot h er  e ff or t s,  i n addi t io n to  th is  p ro je ct .   Di sc us s th e ne ce ss i ty  o f an y
su bc on tr ac ts  an d any  unu su al  e xp en di tu re s.   Di s cus s any mi d- ye ar  s al a ry  r an ge  a dj us tme nt s. 

5.     Sp ec if i c Bud get  Cat eg or ie s In st ru ct io ns    

Th er e ar e thr ee  b ud ge t ca te go ri es  in  t he  pr opo sa l bu dg et :

• Pe rs on al  S er vi ce s - S al ar ie s/ Emp lo ye e Be ne fi ts 
• Op er at in g Ex pen se s
• Eq ui pme nt 

Th er e is a se pa ra te  fo rm in th e St an da rd  F or ms se ct i on for  e ac h of  t he se  bud ge t ca t eg or ie s.   Th is  se ct io n
co nt ai n s st an da rd  i ns tr uc t io ns  f or  c omp le t in g th os e fo rms .   Re fe r to  t he  Pro gr amma ti c In st ru ct io ns  f or 
bu dge t requ ir eme nt s or  re st ri ct io ns  s pe ci fi c to th e pr ogr am. 

Ea ch  b ud get  ca te go ry  r eq ui re s lin e- it e m d et ai l  wi t h the me th od  o f ca lc ul at i on  a nd  j us ti f ic at i on for  t he 
ex pe ns e.   Ge ne ra ll y,  pr ov id e on e le ve l of  li ne -i t em de t ai l un l ess  fu rt he r ex pl an at i on is ne ed ed .  Ent er  th e
am oun t of ea ch  l i ne ite m in  t he  ri gh t ha nd  c ol umn  o f the  Bu dg et  C at eg or y fo rm.   E nt er  t h e to ta l  a mou nt  o f
t he  b udg et  ca te go ry  a t the  b ot to m o f the  f or m.   If  ad di ti on al  pag es  ar e ne ed ed,  at t ac h as  ma ny  p ag es  a s
ne ce ss ar y us i ng the  s ame  f or ma t. 

Th e bo tt om of th e Eq ui pme nt  C at eg or y fo rm co nt ai n s a fo rma t  f or  i de nt i fy in g th e pr oj e ct  t ot a l an d fu nd 
di s tr ib ut i on.   T hi s se ct i on mu st  b e co mpl et e d an d su bmi tt ed  eve n if ther e are  n o li n e it em s id en ti f ie d in  t h e
eq ui pme nt  ca te go ry .

a. Pe rs ona l  Se rv i ce s - Sa la ri es /E mpl oy ee  Be ne fi t s (OC JP A3 03a )   A co py of  th is  fo rm is  in cl ud ed 
i n th e St an da rd  F or ms se ct i on. 

1) Sa la ri es :   Pe rs on al  s er vi c es  i nc lu de  a ll  se rv ic es  per f or med  b y st af f wh o ar e di r ec tl y
em pl oye d by  t h e ap pl ic an t.   Al l  o th er  st af f are  t o be  sho wn as co nsu l ta nt s in th e Ope ra t in g
Ex pe nse s Ca te go ry  s up po rt ed  b y a Memo ra nd um of  Und er st an di ng , co nt ra ct  or  Op er at i on al 
Ag re eme nt .  Suc h do cu men ta ti o n mus t be  k ep t on  fi le  by the  g ra nt ee  a nd  ma de  a va i la bl e fo r
r evi e w d ur in g an  O CJP  s i te  o r mon it o ri ng  v is it  or  a ud it .   Ho wev er , in th e ca se  of gra nt s
be i ng pa ss ed  t h rou gh  a  gra nt e e to  b e op er at ed  by an ot he r agen cy , the  s ta ff  fr om the  s ec ond 
ag en cy  w il l be sh own  i n the Pe r son al  Ser vi c es  Ca t ego ry .   In  e i th er  c as e the y may  b e sa la ri e d
or  hou rl y,  fu ll -  o r pa rt - ti me  p osi t io ns .

Si ck  le av e,  v ac at i on,  hol i da ys , ov er ti me  a nd  s hi ft  di ff er en t ia ls  m ust  be  b ud get e d as  s al ar i es . 
I f ag en cy per so nne l have  ac cr ue d si ck  l ea ve  o r va ca t io n ti me  p ri or  to  t he  a pp ro va l of  gr ant 
f und in g,  th ey  ma y no t take  th at  t i me of f  u si ng  p ro je ct  fu nds . 
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2) Be ne fi ts :  E mpl oy ee bene f it s mus t  b e id en ti f ie d by  t yp e an d pe rc en ta ge  o f sal ar ie s.  
Ap pl ic an ts  m ay use fix ed  p er ce nt ag es  o f sa l ar ie s to ca lc ul at e  b ene f it s.   B udg et ed  b en ef it s 
ca nn ot  exc ee d thos e alr ea dy  e st ab li s hed  b y the  a ppl i ca nt .

Emp lo ye r co nt ri b ut io ns  o r ex pe ns es for  s oc ia l  s ec ur it y,  emp lo ye e li f e an d he al th  i n sur a nce 
pl a ns,  un emp lo yme nt  i ns ur an ce  a nd /o r pe ns io n pl an s ar e  a ll ow abl e  b udg et  it em s.   Ot he r
be ne fi t s,  s uc h as  uni f or ms or  C al if or ni a  Ba r  As so ci at i on dues ,  i f nego t ia te d as  a  pa rt  o f the 
em pl oye e be ne fi t  p ac ka ge , ar e all owa bl e  b udg et  it ems . 

Ge ne ra ll y,  pr ovi de  one  le ve l  o f li n e- it em det ai l unl es s fu rt he r expl a nat i on  i s ne ed ed .  A l i ne 
i te m is  r eq ui re d for  e ac h di ff er en t  p osi t io n/ cl a ss if ic at i on , bu t no t for  e ac h in di vi du al 
em pl oye e.   I f  s ev er al  p eo pl e wi ll  be  e mpl oy ed  f ul l - or  p ar t -t im e in  t he  sa me
po si t io n/ cl as si f ic at i on,  pr ovi de  th e nu mbe r of  f ul l -t i me eq ui va le nt s (e. g. ,  t hr ee  h al f -t im e
cl e ri ca l per so nne l shou ld  be ite mi ze d as  1 -1 /2  c l er ic al  pos i ti on s) .

b. Ope ra ti ng  E xpe ns es   (OC JP A3 03b )  A cop y of  th is  f or m is  in cl ud ed in th e St an da rd  F or ms
se ct i on .

1) Al lo wab le Ex pe nse s:   Al lo wab l e op er at in g ex pe ns es  a re  d ef in ed  a s ne ce ss ar y expe nd it ur es 
ex cl us i ve of pe rs on nel  sa la ri e s an d be nef i ts  and  e qu ip men t.   S uc h ex pe nse s ma y in cl ud e
sp ec i fi c ite ms di r ec tl y ch ar ge d to  th e pr oj ec t,  an d in  s ome  ca ses ,  a n in di r ec t co st  al lo wan ce . 
Th e ex pe ns es  mu st  b e gr a nt -r el at ed  (e .g .,  to  f ur t her  th e pr og ra m o bj ec t iv es  a s de fi ne d in th e
gr an t  a war d)  and  b e inc ur re d (r ea li z ed ) du ri ng  t he  g ra nt  pe ri od .

Th e fo l lo win g ite ms fa l l wi th in  t h is  c at eg or y:   c on sul t an t se r vi ce s,  t r ave l , of fi c e su pp li e s, 
t ra in in g mat e ri al s,  re se ar ch  f or ms , eq ui pme nt  mai nt en an ce , eq ui pme nt  re nt al , tel ep ho ne ,
po st ag e,  pr in ti ng , fac il i ty  r en ta l , ve hi cl e  ma in te na nc e,  ans we ri ng  s er vi ce  fe es  a nd  o th er 
co ns uma bl e ite ms.   F ur ni tu re  a nd  o ff i ce  e qu ip men t wi th  a n ac qu is i ti on  c os t of  $4 99 or  le ss 
pe r uni t (i n cl udi n g ta x,  i n st al la t io n an d fr ei gh t)  an d/ or  wi t h a us ef ul  li f e of  l es s tha n fo ur  y ea rs 
f al l wi th i n th is  c at e gor y. 

Re nt ed  o r lea se d eq ui pme nt  mu st  be budg et ed  a s an ope r at in g ex pe nse .   Co mput e r
eq ui pme nt  re nt al s are  a ll ow ab le  b ud get  it e ms. 

2) Tr av el :   Ge ne ra ll y pr ov id e on e leve l  o f lin e- it em  d et ai l  u nl es s fu rt he r expl a nat i on  i s ne ed ed . 

a) Se le ct i on of  Tra ve l Po li cy 

Ap pl ic an ts  m ay pre par e  t he  b ud ge t us in g th ei r  o wn tra ve l po li ci e s or  t he  st at e tra ve l
po li c ie s ac co rd in g to th e fo ll ow in g gu id el in es .  Upo n se le ct i on  o f the tra ve l po li c ie s, 
ch ec k the appr op ri a te  b ox  a nd  c omp le te  th e tr av el  pol i cy  s ta t eme nt  a t  t he  b ot t om of 
f or m OC JP  A3 03 b. 

• Uni t s of  G ove rn men t:   Un i ts  o f go ve rn men t ma y use  th ei r ow n wri t te n tra ve l
an d pe r di e m p ol ic y or  th e st a te  p ol ic y.   Un i ts  o f go ve rn men t that  pl an  t o use 
ca r s fr om a sta te ,  c ou nt y,  c it y or di st r ic t car  p ool  or  g ar ag e may  bud ge t ei t he r
t he  mi l ea ge rat e es t ab li sh ed  b y th e loan i ng agen cy  o r the  s ta t e mil e age  ra te , no t 
t o ex ce ed the  l oa ni ng  a ge nc y ra te . 

• Pr iv at e Non pr of it  O rga ni za ti on s:   A pri va te  n on pr of it  or gan i za ti on  t ha t
su bmi t s a pr op os al  d i re ct ly  t o  OC JP ma y us e th e st a te  t r ave l  a nd  p er  d ie m
po li c y or  t he  app li c an t' s wr it t en  p ol ic y.   T he  a ppl i ca nt ' s tr av el  pol i cy  ma y be 
us ed  o nl y if it is  mor e re st r ic ti ve  th an  t he  s t at e' s. 

• App li c at io n to  Un it s of Loc al  Gov ern men t:   A pri va te  n on pr of it 
or ga ni za t io n th at  app l ie s th ro ug h or  i s fun ded  b y a loc al  u ni t  o f go ve rn men t
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wi th  OCJP  g ra nt  fu nds  may  u se  i t s own  wr i tt en  tr av el  p ol i cy,  th e wr it t en  t ra ve l 
po li c y of  t he  spo ns or in g un it  of  l oc al  gov er nme nt  or  s ta te  tr av el  and  per  di em
po li c y at  t h e di sc re ti on  of  t he  l oc al  un it  of  g ove rn men t,  un le ss  o th er wi se 
di r ec te d by  OC JP .

b) St at e Tr av el  P ol ic ie s

Us e th e fol lo wi ng sta te  t r av el  p ol i ci es  f or  bud ge ti ng  t r av el  e xp en se s: 

• Out - of -St at e Tr av el :  Ou t -o f- st at e tra ve l is re st r ic te d an d on ly  a l lo wed  i n
ex ce pt i ona l  s it ua t io ns .  R eq ue st s fo r ap pr ov al  f or  ou t- of -s ta t e tr av el  wil l  b e
r evi e wed  i f  t he  a pp li c ant  is  sel e ct ed  f or  fu ndi ng .

• Mi le ag e:   T he  s ta te  mil ea ge  ra te  i s  a  ma xi mum  o f 24 ¢ pe r mi le  u nl es s a hi g her 
r at e is ju st i fi ed .  When  p ro j ect  emp lo ye es  a re  aut h or iz ed  b y pr oj ec t de pa rt me nt 
he ad s or  des i gne es  to  o pe ra te  a  pr iv at el y ow ned  v eh ic l e on  p ro je ct -r e la te d
bu si ne ss , the  e mpl oy ee  w il l  b e al l owe d to  c l ai m 2 4¢  p er  mi l e wi th ou t
ce r ti fi c at io n or  u p to 30¢  per  mil e  wi t h an  a nn ual  ce rt i fi ca t io n th at  t h e co st  o f
op er at i ng the  v eh ic le  equ al s  o r ex ce ed s th e am oun t cla ime d.   T hi s
do cu men ta ti o n mus t be  o n fi l e an d av ai l abl e  f or  a ud it  bu t sh ou ld  n ot  b e
su bmi t te d wi th  t he  pr opo sa l. 

• Mea ls  and  I nc id ent al s :
 

Br ea kf ast  $5. 5 0:   B re ak fa st  ma y be  cl ai med  w he n tr av el  comm enc es  at  o r
pr i or  t o 6: 00  a. m.  Br eak fa st  may  b e cl a ime d on  t he  la st  f r ac ti on al  day  o f a t ri p 
of  mor e th an  2 4 ho ur s if tr av el  te rmi n at es  a t or  af te r  9 :0 0 a. m. 

Lu nch  $ 9. 50 :  Lu nc h may  n ot  b e cl a ime d fo r tra ve l les s th an  2 4 ho ur s.   Lu nc h
ma y be  c la im ed if the  t ri p begi ns  at  o r be f or e 11: 0 0 a. m. and ma y be  c la i med 
on  t h e la st  fr ac ti on al  da y of  a  t r ip  o f mor e  t ha n 24  h our s  i f the  t r ave l  t er mi na te s
at  or  a ft e r 2: 00  p .m .

Di nne r $17. 00 :  Di nn er  ma y be  cl ai med  i f  t he  tr ip  b eg in s at  or  b ef or e 4: 00 
p. m.   Di nn er  m ay be  cl ai med  whe n tr av el  te rmi na t es  a t or  af te r 7: 0 0 p. m., 
wh et he r on  a  o ne -d ay  t r ip  o r on  t he  la st  d ay  o f a t ri p  o f mor e tha n 24 ho ur s. 

In ci de nt al s $5 .0 0:   I nci d ent a ls  ma y be  cl ai med  f or  tr i ps of 24  h our s or mor e. 

To ta l:   $ 37. 00 

• Lo dgi ng :   St at e wid e wi th ou t a lod gi ng rec ei pt  i s  $ 24 .9 9. 

St at e wid e wi th  a lo dg in g re ce ip t is the act ua l lodg in g ex pe ns e up  t o $7 9. 00 ,
pl us  ap pl ic ab le  t a xes . 

• Ot her :   Ta xi , air po rt  shu t tl e,  et c. ,  wh ic h ex ce ed  $ 3. 50  mu st  be  s up por t ed by
r ec ei pt .

Pa rk in g in ex ce ss of $6 .0 0 mus t be  sup po rt ed  b y re ce i pt .

3) Co nsu lt an t Se rv ic es :   Co ns ul ta nt  s er vi c es  a re  p ro vi de d on  a  c on tr ac t ual  ba si s by  i nd i vi dua l s
or  or ga ni za ti on s th at  ar e no t em pl oye es  of  t he  a pp li c ant  (s ee  P er so na l Se rv ic es -S al ar i es ).  
Co ns ul ta nt s mus t  n ot  b e us ed  i n lie u of  emp lo ye es.   C on sul t an ts  a re  de fi ne d as  i nd iv i dua ls  or 
or ga ni za t io ns  t ha t me et  s ome  or  a ll  of  t he  f ol l owi ng  c r it er i a: 

• pr od uc e a sp ec i fi c pr od uc t or  ser vi c e; 
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• wo rk  i nd ep end en tl y wi t hou t dir ec t supe rv is i on fro m t he  app l ic an t; 

• wo rk  o n sp ec if ic  pr oj ec ts ;

• pr ov id e se r vi ce s fo r a limi t ed  n umb er  o f ho ur s or pe ri od  o f time ;  a nd/ o r

• ha ve  n o ag en cy  ma na ge men t or  ove rs i ght  re sp ons i bi li t ie s that  ar e di r ec te d to wa rd  t he 
f in an ci al  s uc ce ss  o r dir ec ti on  o f the  a ge nc y. 

I f a sp ec if i c co ns ul ta nt  is  i de nt i fi ed  a s a s ol e so ur ce , addi t io na l just i fi ca t io n wi ll  be req ui re d if 
t he  p ro pos al  is  s el e ct ed  f or  fun di ng .

a) Co nsu lt an t Rat e s:   Co ns ul ta nt  r at e s ar e to be  n eg ot ia te d by  t h e gr an te e in  ac cor da nc e
wi th  th e ag en cy' s  c on su lt an t hi r in g po li ci e s.   Th e ra t e is  th e to ta l  a mou nt  p ay ab le 
i nc lu di ng any and all  ben ef i ts .

4) Fa ci li t y Ren ta l:   Up  t o $1 0 pe r sq ua re  f oo t annu al l y (8 3¢ per  s qu ar e fo ot  p er  mont h )
wi th ou t ma in te na nc e or  $ 12 .5 0 pe r sq ua re  f oo t annu al l y ($ 1. 04 per  s qu ar e fo ot  p er  mont h )
wi th  mai nt en an ce  i s all owe d for  f ac il i ty  r en t al .  If  t he  re nt al  cos t  f or  o ff i ce  s pa ce  e xc ee ds 
t he se  r at es ,  i t mu st  b e co ns is t ent  wi th  t he  pr eva i li ng  r at e  i n the loc al  a r ea.   T hi s do cu men ta ti o n
mus t  b e on  f i le  a nd  a va il ab l e fo r au di t and shou ld  not  be  s ub mit t ed wi t h th e pr op os al .

5) Re nt ed or  Lea se d Equ ip ment :   If eq ui pme nt  i s  t o be  r e nt ed or le as ed , an ex pl an at io n an d
co st  an al ys is  w il l  b e re qu ir ed  i f  t he  pro po sa l is se le ct e d fo r fu nd in g.   Th is  ana l ys is  mu st 
de mon st r at e th at  it  is  mo re  co st  e ff ec t iv e to  re nt  o r lea se  t he  e qu ip men t tha n it  is  t o pur cha se  it 
an d mus t  b e ap pr ove d by  OCJP  p ri or  to  t he  exe cu t io n of  a ny  r en ta l or le as e agr ee ment .  
Gr an t fund s may  not  be  u se d fo r in t er es t on  l e ase  ag re eme nt s. 

6) In di re ct  C os ts /Ad min is t rat i ve  Ov er hea d:   Indi r ec t co st s are  t ho se  n ot  r e adi l y it e miz ed  o r
as si g nab le  to  a  p ar t ic ul ar  pr oj ec t,  but  ne ce ss ar y to  t he  ope ra t io n of  t he  or gan iz at i on  a nd  t he 
pe rf or ma nce  of  t he  p ro j ect .   Th e co st s  o f op er at in g an d mai n ta in in g fa ci l it i es , ac co un ti ng 
se r vi ce s an d ad min is t ra ti ve  s al a ri es  a re  ex amp le s of  i n di re ct  c os ts . 

Fl at  ra te s not  e xc ee di ng 10% of  p er so nn el  s al ar i es  ( ex cl ud in g be ne fi t s an d ove r ti me)  or  5 %
of  to ta l dir ec t pr oj e ct  c os ts  (e xc lu di ng equi p ment )  ma y be  bud ge te d by  a pp li ca nt s for  i nd ir e ct 
co st s .

Ap pl ic an ts  fu nde d wi t h fe de ra l fu nd s mus t  h av e a fe de ra ll y appr ov ed  i nd ir ec t  c os t al lo ca ti on 
pl an .   T hi s pl an  m ust  cl ea rl y ind ic at e tha t lin e it e ms ch ar ge d to  a  di re ct  c os t  c at eg or y (e .g . ,
"p os ta ge ")  ar e    no t   in cl ud ed  i n the ind ir ec t cos t ca te go ry .  Al l co st s inc lu de d in  t he  pl an mu st 
be  sup po rt ed  b y fo rm al  a cc ou nt in g re co rd s whi c h su bst a nt ia te  th e pr op ri et y of  ev ent u al 
ch ar ge s. 

7) Aud it s :   Bu dge t  f or  t he  co st  o f ob ta i ni ng a f in an ci al  au di t.    Pl ea se  se e th e au di t req ui re men ts 
sp ec i fi ed  i n the  Ge ne ra l Inf or mat i on Se ct i on unde r Ad min is t ra ti ve  R eq ui re men ts .   Al lo wab le 
au di t  c os ts  a r e as  f ol l ows :

• I f th e tot al  amou nt  of  t he  g ra nt  is  l e ss  t ha n or  e qu al  to  $ 15 0, 000 , the  a pp li ca nt  may 
bu dg et  u p to $1, 50 0 for  t he  f i nan ci a l au di t cost s ; or 

• I f th e tot al  amou nt  of  t he  g ra nt  is  g re at e r th an  $ 15 0, 000 ,  t he  a pp li c ant  may  b ud get  up 
t o 1% of  t h e to ta l  g ra nt  f or  fi na nc ia l audi t  c os ts . 

c. Eq ui pmen t:  (OC JP A3 03c )   A co py of  th is  fo rm is  in cl ud ed  i n the St a nda rd  For ms sec ti on .
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Eq ui pme nt  i s  d ef in ed  a s no ne xpe nd ab le  t a ngi bl e  p er so na l pr op er ty  h av in g a us ef ul  li f e of  mo re  th an
f our  ye ar s an d an  a cq ui si ti o n cos t  o f $5 00  o r mor e pe r  u ni t (in cl ud in g ta x,  in st al l at io n an d fr ei gh t ). 

A li n e it em  i s requ i re d fo r ea ch  d if f er en t type  o f equi pm ent ,  b ut  not  fo r ea ch  s pe ci f ic  p ie ce  o f
eq ui pme nt  (e .g .,  th re e do t- ma tr ix  pr in te rs  s ho ul d be  o ne  l i ne  i t em,  n ot  th re e) .

1) Al lo wab le  Exp ens es :   Eq ui pme nt  u se d so le l y fo r pr oj ec t act iv it i es  ma y be  bud ge te d if it  is 
es se nt i al  t o  t he  i mp le men ta ti o n of  t he  p ro je ct .   Gr an t fund s ma y not  be  u se d to  r ei mb ur se  t he 
ap pl i ca nt  f or  equ ip men t  a lr ea dy  p ur ch as ed. 

Re nt ed  or  le as ed  e qu ip men t mus t  b e bu dge t ed as an  o pe ra ti ng  e xp en se .  Lea se -t o -pu rc ha se 
ag re em ent s  a re  g en er al l y not  al l owa bl e.   If a lea se -t o- pu rc ha se  i s req ues t ed , th e pr oj e ct  w il l
be  re qui r ed  t o su bmi t  j us ti f ic at i on inc lu di ng  c os t ef f ec ti ve ne ss , wi th  t h e Gra nt  Awar d Fo rms 
Pa ck ag e.   Pr i or  a pp ro val  by  OC JP is re qu ir ed . 

Al l equi pm ent  pu rc ha se d in  wh ol e or  in  p ar t  wi t h st at e  o r fe de ra l gra nt  f un ds  i s the  p ro pe rt y
of  th e st at e  o r the fed er al  g ov er nme nt .  Howe ve r,  un der  ce rt ai n cond it i on s,  e qu ip men t ma y
be  tr an sf er re d to th e gr an te e at  th e end of  th e gr an t pe ri o d.   Sa ti s fa ct or y co mpl ia nc e wi th  th e
Gr an t Awa rd  A gr ee ment  wi ll  be rev ie wed  i n  c ons i de ri ng  t he  t r an sf er  o f eq ui pme nt .  

2) Co mput er s: 

a) No npr of it  Org ani za ti on s:   Ap pl ic an ts  f r om no npr of i t or ga ni za ti on s ma y bud ge t up
t o $2 5, 000  i n  c omp ut er  e qu ip men t,  so ft war e and rel at ed  cos t s.   Co mpl et i on of  a
Co mpu te r Pu rc ha se  F ac e She et  wi th  a tt a che d jus ti fi c at io n is  re qui r ed .  In st ru ct io ns  f or 
t hi s re qu ir em ent  ar e incl u ded  bel ow .  If  t he  pr opo sa l is se l ec te d fo r fu nd in g,  O CJP 
wi ll  ev al ua te  th e pr op ose d pu rc ha se  o n th e ba si s  o f gr an t- r el at ed  n ee d.   OC JP mu st 
gi ve  ap pro va l pri or  t o pu rc ha se .

b) Uni t s of  G ove rn men t:   Ap pl ic an ts  f r om un it s of  gov er nme nt  may  b udg et  fo r
co mpu te r  e qui p men t,  s of t war e an d re l at ed  c os ts .   Com pl et io n an d su bmi ss i on of  th e
r equ es t ed inf or mat i on cont ai n ed on  a Comp ut er  Pur ch as e Fa ce  S he et  w it h at t ac he d
j us ti fi c at io n ar e req ui re d.   If th e pr op os al  is  s el ec t ed for  f un di ng , OCJ P wi ll  eva l uat e 
t he  p ro pos ed  p ur ch as e on  t he  bas i s of  g ra nt -r e la te d ne ed .  OCJ P m ust  gi ve  a pp ro va l
pr i or  t o pu rc ha se .  If  f e der a l gr an t fund s tot al in g in ex ce ss  o f $5 0, 000  ar e us ed  f or 
au t oma te d da ta  p ro ce ss in g pu rc ha se s,  p ri or  fe de ra l appr ov al  is  a ls o req ui re d. 

Un it s of  gov er nme nt  es ta bl is hi ng  o r enha nc in g cr i min al  in te ll i ge nc e sy st ems  u si ng 
f ede r al  f un ds  a re  a l so  s ubj e ct  t o 28 CFR Pa rt  23  o f the Co de  o f Fe de ra l Re gu la ti on s.  
Co ns ul t the Pr og ra mma ti c Inst r uc ti on s fo r inf or mat i on rega r di ng addi t io na l
r equ i re men ts  a nd  a pp ro va ls .

c) Co mput er  Pur cha se  R equ es t an d Jus ti fi ca ti on :   Ap pr ova l for  p ur ch as es  o f
co mpu te r s an d au to mat ed  e qu ip men t is co nt in ge nt  o n the proj e ct ' s ab il i ty  t o
de mon st r at e co st  e f fe ct iv e,  pr oj ec t- re l at ed  n ee d.   Th is  is  b es t de mon st r at ed  b y cl ea rl y
r el at i ng ea ch  comp ut er  sy st em or  com pon en t to th e gr an t ob j ec ti ve s an d ac ti v it i es. 

Us e a Co mput e r Pu rc ha se  F ace  She et  to  r eq ue st  th e pu rc ha se of au to mat ed 
sy st e ms/ co mpu te rs .  (A copy  o f thi s for m i s inc lu de d in  t he  St and ar d Fo rms  s ec t io n. )
 Att a ch  a  j us t if ic at i on on bon d pa pe r us in g as  man y pa ges  as  n ec es sa ry  t o an swe r  t he 
f ol lo wi ng qu es ti on s.   I nc lu de  s uf fi c ie nt  i n fo rma ti on  t o  e xpl a in  t he  re que st e d
sy st e m/c omp ut er .  The  amo unt  of  i nf or ma ti on  n ec es sa ry  wi l l be  de te rmi ne d by  t he 
co mpl e xi ty  o f the pro pos ed  s ys te m. 

If  th e to ta l pr op ose d co mpu te r sy st em co st  is  u nde r $1 0, 00 0,  a ns wer  t he 
f ol lo wi ng qu es ti on: 
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• Wha t is yo ur  a ge nc y' s pu rp os e fo r the  p ro pos ed  s ys te m?   In cl ud e a de sc r ip ti on 
of  th e it e ms to be pur cha se d an d ho w th ey wi l l be  u se d.   Al s o,  e xp la in  h ow the 
pr op os ed  e qu ip men t an d/ or  s of t war e wi ll  en ha nce  th e pr oj ec t' s  a bi l it y to
ac hi e ve the  o bj ec ti ve s/ a ct iv it i es  o f the  p ro je ct  as  s pe ci fi ed  i n  t he  G ra nt  A war d
Ag re eme nt .

If  th e to ta l pr op ose d co mpu te r sy st em co st  is  o ve r $1 0, 00 0,     al s o    ans we r th e
f ol lo wi ng qu es ti ons : 

• De sc ri be  t he  pr opo se d de si gn  o f yo ur  s ys te m an d in di ca te  whe th er  t hi s  i s a
ne w sy st em or  an  a ddi t io n/ en ha nc eme nt  o f an  exi s ti ng  o ne .  In  y our 
de sc ri p ti on , pl ea se  be  s pe ci fi c as to  t yp e and loc at io n of  h ar dwa r e/ so ft war e  a nd
ho w th e sy st em wi l l be  o pe ra te d an d ma in ta in ed .

• Wi ll  th e pr op ose d sy st e m d es ig n mee t not  o nl y yo ur  c ur re nt , but  f ut ur e ne ed s? 
 Des cr i be in de ta il . 

• Do es  t he  p ro po se d sy st em int eg ra te  w it h ot he rs  wit hi n  t he  a ge nc y?   Ex pl ai n
bo th  yes  and  no res pon se s in de ta il . 

• Do  y ou pla n on  i nt eg ra t in g th is  s ys t em wi th  e xi st i ng cit y,  co unt y,  re gi on al  o r
st a te wi de net wor ks ?  Exp la in  b ot h ye s or  no res pon se s in de ta il . 

Whe n app li c abl e,  al so  a ns wer  t he  f ol l owi ng  q ues t io ns: 

• Fo r cr i min al  ju st ic e agen ci e s,  d oe s th e pr op os ed  s ys te m m ee t the mi ni mum
r equ i re men ts  o f the  S ta te wi de  I nt eg ra te d Na rc ot ic s Sy st em (SI NS) ?  C on ta ct 
OCJ P fo r addi t io na l inf or mat io n re ga rd i ng SI NS requ i re men ts .

• Do es  t he  p ro po se d sy st em incl u de int el l ig en ce  d at a su bj ec t to 28  C FR Pa rt  2 3
of  th e Cod e of  Fed er al  Reg ul at i on s?   Co nt ac t Wes te rn  St at es  I nf or mat i on 
Ne two rk  (WSI N)  r eg ar di ng  t he se  re qui r eme nt s an d ha ve  t he m si gn  t he 
ce r ti fi c at io n of  c omp l ia nc e. 

By  s ub mit t in g th is  re qu est  al on g wi th  t he  si gn ed Gr an t Pr op os al  C ove r  S hee t , the
Pr oj ec t  Di r ec to r ce rt i fi es  th at  a l l reso ur ce s (e. g.  h ar dwa r e,  s of tw ar e,  p er so nn el  a nd 
t el ec ommu ni ca ti o ns)  to  b e ut i li ze d by  t hi s  p ro je ct  ar e in  com pl ia nc e wi th  a ll  ap pl ic ab le 
st a nda r ds,  po li ci es  an d pr oce du re s for  a ut oma te d sy st em s as  c on ta in ed  i n the  a ge nc y' s
l oc al  p ol ic i es  a nd  o pe ra ti ng  p ro ce du re s.   Th e Co mput e r Pu rc ha se  Fa ce  She et  an d
Ju st i fi ca t io n sh oul d be pl ac ed  i n the  p ro pos al  ap pen di x. 

3) Aut om obi l es :  Au t omob il e s may  b e al l owa bl e bu dg et  i t ems  u nl es s pr oh i bi te d by  t he 
Pr og ra mmat i c In st r uct i on s.  I f  a  v eh ic le  is  i nc l ude d in th e bu dg et , su bs ta nt i al  j us t if ic at i on 
de mon st r at in g th e gr an t -r el at ed  n ee d wi ll  be  r eq ui re d be fo re  fi na li za t io n of  t he  Gra nt  A war d
Ag re eme nt .  The  ju st if i ca ti on  m ust  de sc ri be  t he  nee d for  a  v eh ic le ,  i nc lu di ng  t he  si ze  o f
se r vi ce  a re a an d the need  to  p ro vi de  d ir ec t  s er vi ce  a wa y fr om the off ic e,  an d th e re as on  wh y
t he  a ge ncy  wil l  n ot  a l lo w p er so na l ve hi cl e  u sa ge  d ur in g wor ki ng  h ou rs .  A c os t  a na ly si s fo r
ve hi cl e  p ur ch as e as  c omp ar ed  t o ot he r  o pt io ns , incl u di ng lea se  a nd  p er so na l ve hi cl e use  wi t h
mi le ag e,  mus t be  c on du ct ed  a nd  k ept  on  f il e  f or  r e vi ew by  O CJP  a t a s it e vis it  an d by the 
au di t or  d ur in g th e requ ir e d an nua l audi t .

6.      Ot her  Fun din g So urc es      (OC JP 653)   A copy  o f thi s fo rm  i s inc lu ded  in  t he  S ta nd ar d Fo rms  s ec t io n. 

Co mpl et e the  Ot h er  F und in g So ur ce s fo rm to re po rt  t h e to ta l  f un ds ava il ab le  to  s up por t  t he  a ct i vi ti e s
r el at ed  t o acc ompl i sh in g th e go al s and ob j ec ti ve s of  th e Gra nt  Awar d Ag re eme nt .    I n the  Gr a nt  F und s
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co l umn,  re po rt  th e OCJ P fu nds  re que st e d by cat eg or y an d th en  c al cu la t e th e tot al s by  c at eg or y in th e
Pr og ra m Tot al  co lu mn.   To ta l  e ac h co lu mn to ar ri ve  a t  t he  t o ta l pr og ra m fu nds  ava i la bl e. 

7.     Pr io r/ Cur re nt  O CJP Fu ndi ng      A co py  o f th i s fo rm is in cl ud ed  i n the  S ta nd ar d For ms  s ec ti on .

Li st  al l  c ur re nt ly  fu nde d OCJ P pr oj ec ts  and  al l OCJ P gr an ts  awa rd ed  t o the appl i ca nt  d ur in g the  l as t fiv e
f is ca l ye ar s.   I nc l ude  t h e fi sc al  ye ar  o f op er at i on,  th e gr an t numbe r  a nd the  a mou nt  o f OCJ P fund in g.   Fo r
cu rr e nt  a nd  p ro pos ed  g ra nt s tha t inc lu de posi t io ns  f un de d by  mo re  t ha n on e OCJ P gr an t,  li st  th e pe rs on ne l
by  t i tl e  a nd  t he  p er ce nt ag e of  th e po si ti on  fu nde d by  O CJP .  The  p er ce nt ag e of  fu ndi ng  must  no t ex ce ed 
10 0% for  a ny one ind iv id ua l.   Fo r ex amp le :

Gr an t Pe rs on ne l Pe rc en ta ge 
Fi sc al  Yea r Gr an t No . Amo unt By  T it l e Pa id  By OCJ P

19 93 -9 4 CP 930 10 001 $5 0, 00 0 Pr oj ec t  Di r ec to r 25 %
19 93 -9 4 CR9 30 20 001 $6 7, 00 0 Pr oj ec t  Di r ec to r 25 %
19 93 -9 4 DS9 30 20 001 $6 8, 00 0 Pr oj ec t  Di r ec to r 50 %

E.  PROP OSAL  AP PENDI X

Th e Pr op osa l  Ap pe nd ix  p ro vi de s ad di ti on al  in fo rma ti o n re qui r ed  b y OCJ P to  s up por t  c omp on ent s  o f the gr a nt 
ap pl i ca ti on .  The  Pro gr amma t ic  I ns t ru ct io ns  ma y re qu ir e  s ubm is si on  o f ad di t io na l do cu men ts :

Th e mos t  c ommo n do cume nt s  r eq ui re d in  th e App en di x ar e: 

• Co mpu te r Pu rc ha se  Re qu es t and Just i fi ca t io n (r ef er  to  E qui pm ent  Bud ge t Inst r uc ti on s) .
• Op er at io na l Ag re eme nt s. 
• No npr of i t St at us  Doc ume nt at io n. 

1.      Ope ra ti on al  A gr ee ment s   :   Op er at io na l Ag re eme nt s mus t  h ave  an     or i gi na l si gn at ur e    an d de mons t ra te  a 
f or mal  s ys te m of  n et wor ki ng  and  coo rd in at i on wi t h ot he r ag en ci es  a nd  t he  pr oj ec t.   T hos e su bmi t te d wi th 
t he  p ro pos al  mus t be  ef fe ct iv e for  t he  1 99 6- 97 gr a nt  y ea r.   F or  t he  p ur po se  o f th i s RFP , the ter ms
Ope ra ti on al  A gr ee ment  an d Memo ra ndu m of Un der st an di ng (MOU) ar e sy no nymo us .  A sa mpl e
Op er at io na l Ag re eme nt  i s  p ro vi de d in  t he  St and ar d Fo rms  sec t io n of  t hi s  RF P. 

2.     No npr of it  Sta tu s Doc ume nt at io n    :   Co mmun it y- ba se d or ga ni za ti on s (CBOs ) ap pl yi ng  f or  fu nds  mus t
be  ac ti ve  C al if or ni a  n onp ro fi t  c or po ra ti on s in goo d st a ndi ng .   It  is  th e gr an te e' s res pon si bi l it y to fi l e a
ye ar l y St at eme nt  of  Of f ic er s fo rm wi t h th e Se cr et ar y of  St at e.   CB Os appl yi ng  fo r fu nd s mus t do cu men t
t he ir  n on pr of it  st at us  b y su bmi t ti ng  a  c op y of  o ne  o f the  f ol l owi ng  t ax  f or ms  f or  t h e mos t rec ent l y en de d
f is ca l ye ar  or  a n In te rn al  Rev en ue  S er vi ce  ( I RS)  l et t er  o f appr ov al : 

• I RS Fo rm 99 0; 
• St at e  o f Ca li f orn i a,  F ra nc hi se  T ax  Bo ar d Fo rm 19 9; 
• St at e  o f Ca li f orn i a,  B oar d of Cha ri t ab le  T ru st s Fo rm CT 2; 
• I RS Fo rm 10 23 or 10 24 for  t ho se  o rg an iz at i ons  who se nonp ro fi t  s ta t us is pe nd in g IR S app ro va l; 
• I RS le t te r ap pr ov in g no npr of i t st a tu s;  o r
• Ot he r do cu men ts  f r om th e IRS or  F ra nc hi se  T ax  B oar d de mon st r at in g no npr of i t st a tu s. 

I f an  e xt en si on  o f any of  th es e ta x for ms ha s be en  r eq ue st ed , appl i ca nt s mus t submi t  a  cop y of  th e
ex t ens i on req ues t  a nd  a  c op y of  t he  pr io r ye ar 's  ta x fo rm. 

No te :  T he  P rog ra mma ti c Ins tr uc ti on  i nc l ude s a c op y of  t he  r at i ng  f or m th at  w il l  b e us ed  b y OCJ P to  r at e the 
pr op os al .  Th is  f or m is  p ro vi ded  o nl y fo r yo ur  i nf or mat io n.   Do  n ot  s ubm it  t he  r at i ng form  wi t h the 
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pr op osa l .



ST AT E O F CALIF ORN IA                                    P ETE WILS ON,  Gov er nor

ÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕÕÕÕ Õ
ÕÕÕÕ ÕÕÕÕÕÕ ÕÕÕ
OFFICE OF CRIMINAL JUSTICE PLANNING
1130 K  S TREET,  S UIT E 300
SA CRAM ENT O, CA  95814

CHAL LENGE  AC TIVI TI ES GRAN T P ROGRAM
REQU EST- FOR -PRO POSAL S

FI SCAL  YE AR 199 6/ 97 

I V. ST ANDAR D B LANK FO RMS

A. Gr an t Pr op os al  C ove r Sh ee t

B. Pr ef er e nce  Poi nt s Ce rt i fi ca t io n For m

C. Pr oj ec t  Bu dg et  Nar ra ti v e (n o st an da rd  f or ms pr ov id ed )

D. Bu dge t  F or ms 

E. Ot he r Fu ndi n g Sou rc es 

F. Pr i or , Cur r en t an d Pr op ose d OCJ P Fu ndi ng 

G. Pr oj ec t  S umma ry 

H. Pr oj ec t  Na rr a ti ve  ( no  s t and ar d for ms pr ov id ed )

I . Ap pen di x Fo rms 

-  S amp le  Op er at i on al  A gr eem ent 

-  Co mpu te r Pu rc ha se  F ac e Sh ee t

Th is  se ct io n is  to  b e us ed  i n co nj un ct i on wi t h th e fo ll ow in g
RF P se ct io ns :

I . HOW TO US E T HIS  R FP
I I. GEN ERAL  I NFOR MATI ON

I II . ST ANDAR D I NST RUCT ION S
V. PR OGRAMMAT IC  I NST RUCT ION S

I f yo u ha ve not  r ec ei ve d al l  o f the  s ec ti on s,  con su lt  th e
i ndi v id ual  th at  pr ovi d ed yo u wi th  t h is  s ec ti o n. 
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OCJ P- 23 1
(R ev. 1/9 4) 

OFFICE OF CRIMINAL JUSTICE PLANNING
GRANT PROPOSAL COVER SHEET

The following Administrative Agency (1)                                                                                                                                                             

hereby submits a proposal for the                                                                                                                                                                                                                                                                         

Program, and/or authorizes the following (2) Implementing Agency to do so: 

Agency                                                                                                                                                                                                                                                                                                             

Contact Person                                                                                                                                                                                           Title                                                                                                

Address                                                                                                                                                                                                     Telephone                                                                                        

(3)  PR OJECT TI TLE (4) GRA NT PER IOD

(5) PROJEC T DI RECTOR   (N ame , Title , A dd res s,  Tel ep hone )

    (Fou r Li ne s Maxi mu m)

(6) FUND S REQUES TED 

  (a) Fed eral  A mou nt

  (b) S tate A mount

  (c) C ash  Match

  (d) I n-Kin d Matc h

  (e) Total Projec t Cos t

By submitting this proposal, the applicant signifies acceptance of the responsibility to comply with all OCJP requirements stated
in the Request-for-Proposals (RFP) and if selected for funding, to submit the forms required in the Grant Award Forms Package in
a timely manner.  The applicant understands that OCJP is not obligated to fund the project until the applicant submits correctly
completed documents required for the grant award agreement.  The applicant further agrees to administer the grant according to
the requirements of the Grantee Handbook.

(7) Official Authorized to Sign for Applicant/Grantee

Signature:                                                                                                                                                                                                  Date:                                                                                               

Name:                                                                                                                                                                                                       Telephone           (                                          )                                                                                

Title:                                                                                                                                                                                                        

Address:                                                                                                                                                                                                                                                                                                            

City:                                                                                                                                                                                                    Zip Code:                                                                                                                                                                                      



IV-2 Forms

PREFERENCE POINTS CERTIFICATION

Use this format if one is not provided by the Lead agency.

DATE:                                                                                                                                                                           

TO: OFFICE OF CRIMINAL JUSTICE PLANNING

FROM: Community Contact
Enterprise Zone Program

SUBJECT: PREFERENCE POINTS

(check only one box)

_ (5%)  The applicant named below has targeted this enterprise zone for grant-related activities.

_ (2%)  The applicant named below has not specifically targeted this enterprise zone for grant-related activities.  However,
the applicant provides needed services to residents of this community.

Applicant Name:                                                                                                                                                                                                                                                                          

Project Name:                                                                                                                                                                                                                                                                              

Address:                                                                                                                                                                                                                                                                                      

Program Zone:                                                                                                                                                                                                                                                                              

I certify that I have reviewed the proposed project and that it meets the eligibility requirements for preference points as required by
California Government Code Section 7093.

                                                                                                                                                                                                                                                                                                                                                                            
Pr in t na me of  co mmu nit y co nt ac t Ti tl e Da te 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
Ad dr es s

   (                                                 )                                                                                                                                                                                   
Te le ph one  Nu mbe r
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THE PROJECT BUDGET NARRATIVE

GOES HERE

No standard forms are provided for the Project Budget Narrative

See Programmatic Instructions for details
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BUDGET CATEGORY AND LINE-ITEM DETAIL

A.  Personal Services - Salaries/Employee Benefits COST

 TOTAL

  OCJP-A303a
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BUDGET CATEGORY AND LINE-ITEM DETAIL

B.  Operating Expenses COST

_ The applicant will use the state travel policy.

_ The applicant will use a travel policy other than the State's.

The applicant will use the written policy of
 

which is  more / less  restrictive than the State's.
(circle one)

 TOTAL

  OCJP-A303b
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BUDGET CATEGORY AND LINE-ITEM DETAIL

C.  Equipment COST

CATEGORY TOTAL

PROJECT TOTAL

FUND DI ST RIB UTI ON FEDE RAL ST ATE CAS H MATC H IN-KIND MATC H

1. Amount of Funds

2. Percentage of Funds

  OCJP-A303c
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All programs are required to complete this form (OCJP-653).]

Complete this form to report the total funds available to support the activities related to accomplishing the goals and
objectives of the Grant Award Agreement.  In the Grant Funds column, report the OCJP funds requested by
category; in the Other Funds column, report all other funds available to support the project by category and then
calculate the totals by category in the Program Total column.  Total each column to arrive at the total program funds
available.

OTHER FUNDING SOURCES

BUDGET CATEGORY GRANT FUNDS
(Use only the grant funds
identified in the preceding
budget pages.)

OTHER FUNDS PROGRAM TOTAL

Personal Services

Operating Expenses

Equipment

  TOTAL

  OCJP-653
  (Rev. 1/94)

    THIS        FORM         DOES         NOT       BECOME        PART         OF        THE        GRANT         AWARD.   
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List all currently funded OCJP projects and all OCJP grants awarded to the applicant during the last five
fiscal years.  Include the fiscal year of operation, the grant number and the amount of OCJP funding. 
For current and proposed grants that include positions funded by more than one OCJP grant, list these
personnel by title and the percentage of the position funded by OCJP.  The percentage of funding must
not exceed 100% for any one individual.  For example:

FISCAL GRANT GRANT PERSONNEL PERCENTAGE
YEARNUMBER AMOUNT BY TITLE PAID BY OCJP

                                                                                                                                                                                                 

1993-94 CP93010001 $50,000 Project Director     25%
1993-94 CR93020001 $67,000 Project Director     25%
1993-94 DS93020001 $68,000 Project Director     50%

PRIOR, CURRENT AND PROPOSED OCJP FUNDING

FISCAL YEAR GRANT NUMBER GRANT AMOUNT

PERSONNEL BY TITLE % OF OCJP
FUNDING
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PROJECT SUMMARY INSTRUCTIONS

PLEASE FOLLOW THE INSTRUCTIONS WHEN COMPLETING THE PROJECT SUMMARY BECAUSE THERE
ARE SOME AREAS WHERE YOU WILL NEED TO USE A NUMERICAL CALCULATION.

All of the necessary project information must be placed on the form in the space allowed.  May be single spaced.  Additional
pages may not be added.  This is a summary of the project narrative.

1. PROGRAM FOCUS:  Check the appropriate program area.  Only one program area may be selected for each application.
 (Please refer to the RFP Section V, E.)

2. GRANT PERIOD:  Enter starting and ending date of grant (i.e, 6-23-97 to 6-22-98).

3. LOCATION OF SERVICE:  Enter the area in which services will be provided to youth by these Challenge funds (e.g.,
city, county).

4. PROJECT TITLE:   Enter the complete title.  The title MUST describe the focus of the project.  Acronyms are not
acceptable.  Do not exceed 60 characters, including space and punctuation.

5. # OF VOLUNTEERS:  Enter the number of volunteers project plans to utilize within the scope of this Challenge project.

6. APPLICANT:  Enter the name and complete address of the organization that is applying for the grant.

7. IMPLEMENTING AGENCY:  Enter the agency or organization designated on the grant award face sheet as the
programmatic recipient of the grant funds who will accomplish the planned objectives and program goals.  This may or
may not be the same as applicant.

8. PROGRAM DESCRIPTION:  Provide a brief statement which OCJP can publish describing what the project will do, the
communities or neighborhoods targeted and the clientele to be served.  Construct the project to meet the specific and
unique needs  of delinquent and pre-delinquent youth.  Public/private partnership funding and coordination of community
resources are important attributes.

9. PROBLEM STATEMENT:  The Problem Statement is a brief summary of the information included in the Project
Narrative.      Describe the existing local problem which the project will attempt to ameliorate and why this project is
   necessary.    Support the existence of the problem with current, local data on the specific youth population (under 18 years)
needing service.  Describe the demographics of the communities to be served, and significant social and economic
factors. 

10. OBJECTIVES:  Include    specific, measurable objectives    as to the desired result or impact of the project.  Objectives
must be specific and measurable to the extent that they eliminate or reduce the problem cited in your Problem Statement.
 Show number of youth/parents etc. entering, completing, etc.  Refer to Guidelines for instructions.  These must be
essentially the same objectives as given in the Project Narrative, but can be brief and succinct here, if needed.

11. ACTIVITIES:  List the summary of major activities planned to carry out each objective listed above.  These statements
should be specific as to how many youth, families or parents will be served, how often, by whom, and for what purpose. 
Activities must be essentially the same as given in the Project Narrative, but can be brief and succinct here.

12. EVALUATION:  Describe how project performance will be measured (e.g. pre- and post- testing, recidivism checks,
specific behavioral changes).  The evaluation must measure changes in the youth served or the community which are
achieved as a result of the project.  Pre- and post- evaluation of performance is very important.  The evaluation must
relate directly to your objectives.  The focus should be on results, not process. 
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13. YOUTH TO BE SERVED:  a) Enter the number of youth to be served with the requested Challenge funds.  b) Enter the
total number of youth to be served by the project with all funds included but not limited to Challenge funds.  The
number of youth to be served is defined as those who will receive services from the project.  The number of youth
to be served should fit the narrow focus you have described in your Problem Statement.  c) Enter the number of youth
receiving direct services (one-on-one contact as opposed to referral only or presentation/rally numbers).  Direct Services
is defined as services provided through direct, one-on-one contact with youth by actual service provider (project
staff).  A school rally, community presentation, etc, are considered indirect services and are not to be included
(in either the numbers of youth counted for Direct Services or expenses allocated for Direct Services).  Do not
include any claimed operating or administrative expenses.

14. FUNDS:  a) Enter the amount of Challenge funds requested.  b) Enter the cost per youth (amount of funds divided by the
number of youth served per #13a).  c) Enter the cost per youth based on amount of Challenge funds allocated for direct
services to youth only (take the portion of Challenge funds requested that will be devoted to direct services and divide by
the number in 13c). 

15. PROJECTED BUDGET:  List the amount of Challenge funds and other income for each of the subheadings given that
will be available to support the activities related to accomplishing the goals and objectives of this proposed grant award
agreement.  Fill in the other incomes and sources to pay for the expenses.  Include a total for Challenge, Other Income
and Total Project Cost.

16. BUDGET SUMMARY FOR IMPLEMENTING ORGANIZATION:  Complete each item in this section.  If the
implementing agency is a governmental entity, the section does not need to be completed.

17. RESPONSIBLE OFFICIAL:  The official responsible for the project, either the applicant who submits the RFP response
or the implementing agency, should sign and date the Project Summary.  Include the individual's title and his/her typed
name.
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OFFICE OF CRIMINAL JUSTICE PLANNING
CHALLENGE ACTIVITIES GRANT PROGRAM

PROJECT SUMMARY

1. PROGRAM FOCUS:
   (Check     o n e    o f  t h e  f o l l o w i n g )

    _  Alternatives
    _  Gender Specific
    _  Aftercare

2. GRANT PERIOD:

 

3. LOCATION OF SERVICE:
   Service Area:  ________________

   _______________________________

4.  PROJECT TITLE:

5.  # OF VOLUNTEERS FOR JJDP FUNDED PROJECT: __________

6.  APPLICANT'S NAME: 7.  IMPLEMENTING AGENCY'S NAME:          

     Address:           Address:

     Phone: (_____) _________________      Phone: (_____) _________________
     Fax #:  (_____) _________________      Fax #:  (_____) _________________

8. PROGRAM DESCRIPTION:  New Project _ Expansion of Existing Project  _

9. PROBLEM STATEMENT: Age of Target Population ________

  OCJP-227 (Rev. 4/1997)
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10. OBJECTIVES:

11. ACTIVITIES:

12. EVALUATION:

  OCJP-227 (Rev. 4/1997)
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13. YOUTH TO BE SERVED:

a) By Challenge _______

b) By Total Project Funds _______

c) Challenge Direct Services Funds _______ 

14. FUNDS

a)  Funds Requested ________

b)  Cost per Youth ________

c)  Cost per Youth based
 on Direct Service Funds only ________

15. PROJECTED BUDGET:

Other Income and Source (list fees, grants, private monies,
and in-kind contributions).

Challenge Amount Amount Source

Personnel Expenses

Operating Expenses

Equipment

Challenge Total Other Income Total Total Project Cost

16. BUDGET SUMMARY FOR IMPLEMENTING ORGANIZATION (as of 6/1/97):
(This section does not include the proposed Challenge funds)

Total Agency Budget   $__________
(excluding proposed JJDP funds)

Total OCJP Grants Currently Administered  $__________
(within Implementing Organization's budget)

# of Volunteers   __________

# of Full-Time Paid Staff  __________

# of Part-Time Paid Staff __________

17. NAME OF OFFICIAL RESPONSIBLE FOR THE PROJECT:

Signature: _____________________________________ Date: _________________________

Typed Name: __________________________________ Title: _________________________

  OCJP-227 (Rev. 4/1997)
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THE PROJECT NARRATIVE
GOES HERE

No standard forms are provided for the Project Narrative

See Programmatic Instructions for details
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THE PROPOSAL APPENDIX

GOES HERE

See Programmatic Instructions for details

The two most commonly used forms in the
Appendix are Operational Agreements and the
Computer Purchase Face Sheet.
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    SAMPLE OPERATIONAL AGREEMENT    

This Operational Agreement stands as evidence that the                  (applicant       a       gency)                   and the
                                             (agency)                                       intend to work together toward the mutual goal of providing maximum available assistance
for crime victims residing in                                       (jurisdiction)                                .  Both agencies believe that implementation of the                                 

1. The                         (applicant       agency)                   project will closely coordinate the following services with the
                        (agency)                  through: 

• Project staff being readily available to                                              (agency)                                       for service provision through
                               (describe       arrangements        with       the       agency)                                       ; and

• Regularly scheduled meetings           (how        often)     between           (persons/positions)     to discuss strategies, time
tables and implementation of mandated services.

* Specifically:

* List specific activities that will be undertaken between the two agencies or other specifics of the
agreement.

We, the undersigned, as authorized representatives of                                (applicant       agency)                   and           (agency)           , do hereby
approve this document.

For For

Date  Date
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    COMPUTER PURCHASE FACE SHEET    

GRANTEE: GRANT AWARD NO:

PROJECT TITLE:

GRANT AWARD PERIOD:

From: ____________________ , 19________  to  ____________________ , 19________

Software Cost:

$

Hardware Cost:

$

Other Related Items Costs:

$

Total Proposed Computer System Cost:  $

Total Grant Award Amount:  $

FOR OCJP USE ONLY

Approved Denied

_ _
Program Staff's Signature Date   

Under $10,000 _ _
Branch Chief's Signature Date   

Over $10,000 _ _
Division Chief's Signature Date   

_ _
Data Processing Manager's Signature Date   
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V.  PROGRAMMATIC INSTRUCTIONS
CHALLENGE ACTIVITIES GRANT PROGRAM

A.  SUBMISSION OF PROPOSALS:

THE FINAL DEADLINE FOR RECEIPT OF ALL PROPOSALS AT OCJP IS:

DATE: May 29, 1997
TIME:     No later than 5:00 p.m.   

Mail or deliver proposals in an envelope to:

Office of Criminal Justice Planning
Attention: Juvenile Justice and Delinquency Prevention Branch
Challenge Activity Grant Program, FY 1997 RFP
1130 K. Street, Suite 300
Sacramento, California  95814

B.  CONTACT:

Questions concerning this RFP should be directed to:

Juvenile Justice and Delinquency Prevention Branch, (916) 324-9124.

C.  ELIGIBILITY CRITERIA:

Applicants for the FY 1996/97 Challenge Activities Grant Program are limited to: organizations with
documented nonprofit status, or application pending for nonprofit status; or state, local or tribal
governmental agencies. 

Organizations operating for profit are not eligible to receive JJDP funds.

Proposals must include  a completed Project Summary with an original signature on the third page of
the person authorized to implement the grant award.

D.  FUNDING CYCLE AND DURATION:

Agencies selected for funding through this RFP will be funded for a 12-month period.  Agencies
responding to this RFP must budget funds for the full 12 months.  The grant period will begin on June
23,1997 and end on June 22,1998.  There is not a match requirement for this federally funded
program. 

E.  PROGRAM INFORMATION:

Congress established the Juvenile Justice and Delinquency Prevention (JJDP) Act of 1974 (42 U.S.C.
5601 et seq.) to provide a comprehensive, coordinated approach to the problems of juvenile
delinquency, and to provide resources to increase the capacity of state and local governments, public and
private agencies to conduct effective juvenile justice and delinquency prevention, and rehabilitation
programs.  Congress annually determines whether to appropriate funds for this purpose.  Under the
administration of the Federal Office of Juvenile Justice and Delinquency Prevention (OJJDP), available
funds are allocated among the states primarily on the basis of relative population of youth under the age
of 18.
The 1992 reauthorization of the JJDP Act added to Title II a new Part E, State Challenge Activities.  The
purpose of State Challenge Activities is to provide incentives for States participating in the Formula
Grants Program to develop, adopt, and improve policies and programs in 1 or more of the 10 specified
Challenge areas.  California received a total of $1,164,000 in Challenge Activities Grant Program funds
to be expended by September 30, 1998.  Primary policy and funding decisions regarding JJDP funds
are made by the California Juvenile Justice and Delinquency Prevention State Advisory Group (SAG). 
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The SAG has determined California will implement three of the ten specified Challenge Activities. 
Further, the Activities will be funded at the following levels, by population categories, as specified.

FY 1997/98 CHALLENGE GRANT APPROVED ACTIVITIES

Activity C - "Increasing community-based alternatives to incarceration by establishing programs such as
expanded use of probation, mediation, restitution, community service, treatment, home detention, intensive
supervision, and electronic monitoring, and developing and adopting a set of objective criteria for the
appropriate placement of juveniles in detention and secure confinement."  Hereafter referred to as Alternatives
to Incarceration.

• FUNDING:  Fund 3 (three) one-year pilot projects; one large at $158,000, one medium at $130,000, and
one small project at $100,000.

Activity E - "Developing and adopting policies to prohibit gender bias in placement and treatment and
establishing programs to ensure that female youth have access to the full range of health and mental health
services, treatment for physical or sexual assault and abuse, self-defense instruction, education in parenting,
education in general, and other training and vocational services."  Hereafter referred to as Gender Specific.

• FUNDING:  Fund 3 (three) one-year pilot projects; one large at $141,333, one medium at $113,333, and
one small project at $83,334.

Activity I - "Increasing aftercare services for juveniles involved in the justice system by establishing programs
and developing and adopting policies to provide comprehensive health, mental health, education, and
vocational services and services that preserve and strengthen the families of such juveniles."  Hereafter referred
to as Aftercare Services.

• FUNDING:  Fund at least 3 (three) one-year pilot projects; one large at $158,000, one medium at
$130,000, and one small project at $100,000.

SAG has defined the following population service area categories:

    Category       Population Service Area   
Large over 700,000
Medium 100,000 to 699,999
Small less than 100,000

Applicants submitting this RFP may apply for funding under one, two, or all three Challenge Activities
approved by the SAG.  Each application must be separate and apart from any other and each application will
be rated individually and only on the material submitted for that Activity.  These  program Activity areas are
very specific and as such it is anticipated that any applicants will be uniquely qualified to address the Activity
area chosen.  It is the responsibility, therefore, of the applicants to make it clear why their agency is the best
candidate for funding for the specific Activity area requested.

Each Activity has separate, minimum objectives described in the Project Narrative Instructions section.

F.  PROPOSAL INSTRUCTIONS:

Please use the following checklist to ensure that all copies of the completed proposal contain the required
components in the order listed below:

• Grant Proposal Cover Sheet (OCJP-231) (with an     ORIGINAL     signature on the original)
• Preference Points Certification Form
• Project Budget Narrative
• Project Budget (OCJP A303a - c)
• Other Funding Sources (OCJP 653)
• Prior, Current and Proposed OCJP Funding 
• Project Summary
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• Project Narrative (include organization chart)
• Proposal Appendix

Failure to include all necessary forms may result in the rejection of the proposal, and will result in a lower
score in the rating process.  OCJP will     not    advise applicants that their proposal is incomplete prior to its
rejection.

G.  PROJECT NARRATIVE INSTRUCTIONS:

    Project Summary     (OCJP 227)

The three-page Project Summary sheet provides an overview of the proposal for use by the SAG in making
funding decisions.  It summarizes the information provided in the Project Narrative and in the budget.  The
information in the Project Summary must correspond with the information provided in the narrative and
budget.  The form must be completed and signed by the official authorized to obligate the agency or
organization.  Omission of this completed form will cause the application in total to be rejected.

    Project Narrative   

The project narrative is the main body of information which describes the applicant, the need for funding and
the plan to address a community problem/issue through appropriate and achievable objectives and activities. 
The project narrative should be a detailed description of the project, how it is designed and will be
implemented, who will be involved, what results are expected, what data will be collected and how it will be
evaluated.  The project narrative must be no more than eight (8) typewritten pages (the Organizational
Chart must be only one page and is not included in the eight-page limit); and each page must not have
more than 30 lines.  Do not reduce the standard 12 pitch print or standard paper size of 8 1/2" by 11".
  Reduction in print or paper size will be considered a violation of mandatory criteria and the proposal may be
disqualified.  See Proposal Forms section for appropriate forms. 

It is suggested that applicants allocate as much space as possible to the Objectives and Activities section of the
Project Narrative.  It is important that the application describe as clearly and as completely as possible exactly
how the project will operate with the grant funds.  Each form must be completed by the applicant.  It is not
acceptable to reference another section or page in lieu of completion.  No additional pages (charts, graphs,
letters of support) may be submitted unless indicated on the specific OCJP form or RFP instructions.

When preparing the proposal, follow the format and address each of the following areas:

1. Problem Statement

The Problem Statement must clearly identify the area to be served, the specific problem the project will be
addressing, why current resources are not meeting the need, how the applicant will address the problem
through OCJP funding, and the impact the project will have on the problem.  The Problem Statement must
define the target population, including the number of youth to be served by the grant funds, the age range and
eligibility and selection criteria.  Describe the criteria used by the applicant for the appropriate placement of
juveniles in detention and secure confinement.  The Problem Statement must indicate if any organizations or
agencies now provide same or similar services to those proposed in the target area or for the target population.
 The Problem Statement must include a demographic description of the target area and/or clientele including
the geographic, economic composition, significant social and crime factors and ethnic breakdown, both of the
target area population and of the juveniles in contact with law enforcement or other juvenile justice agencies, by
number and percentage (Asian, Black, Hispanic, Native American, Pacific Islander, White).

The Problem Statement must support the existence of the problem with baseline data, i.e., current local crime
or survey data, number of youth needing services, etc., and how the project will impact these statistics.  The
Problem Statement must provide the name of the source for all statistics provided in the proposal.  Examples
of statistical data include reported crimes, drug use forecasting data, etc.  Remember that youth to be served
must be under 18 years of age.  The idea is to focus on a relatively small target group with a specific problem
that the project can impact in such a way as to reduce or eliminate the problem.
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2. Project Objectives and Project Activities

     General   

An objective is a precise statement describing exactly what the applicant intends to achieve during the project
period.  Specific activities must be designed to correspond to each objective.  The activities must describe what
services will be provided for objective achievement.  Each objective may have more than one activity.  There
must be a direct relationship between the problem statement, the objectives, the activities and the budget.  The
objectives must address each of the needs discussed in the Problem Statement.  The problem identified in the
Problem Statement must be reduced or modified by meeting the objectives.  The objectives must be stated in
terms of results and accomplishments, and be measurable and quantifiable, i.e. numerically expressed, either in
percentages or whole numbers. 

Objectives should be realistic.  The number of objectives, as well as the number of persons addressed or
served, should be related to the population base and identified community needs.  The project should be
serving youth throughout the entire 12 month grant period.  Applicants must include the mandatory objectives
listed under each chosen Challenge Activity.  Additional objectives are encouraged, but should follow the same
format, e.g., quantifiable, measurable objectives. 

The project-related services to be provided must be explained.  The number, appropriateness and qualifications
of any staff assigned to the project must be discussed.  The activities must include a discussion of what
methods will be used to measure the results of the objectives.  The activities must include the source
documentation to be used, and mention agencies with whom the project will have an MOU, where appropriate.
 The following samples of objectives and activities are included for formatting purposes only.

Sample
Objective:    (total # of)     youth will be referred into the program, and     (#)    will complete the program.

Activities: (1)     (staff person)    will assess each youth and implement a case management file on each
youth accepted into the program.

(2) Source documentation will include:  (a) initial referral from referring agency, (b)
contact logs or home visit follow-up letters,  (c) letters to the parents or guardians and
referring agency of completion of community service, (d) court filings, (e) community
service records, (g) restitution records.

Sample
Objective: Of the     (total # of)    youth completing the program,    ( # )     will not recidivate while participating in

the program.

Activities: (1)     (staff person)    will receive the referrals from the probation department and law
enforcement.

(2)     (staff person)    will contact the juvenile offender and parents or guardians and arrange
for an initial visit to explain the program.

(3)     (staff person)    will set up a schedule for community service hours.

(4)     (staff person)    will monitor the progress of the juvenile offender and maintain periodic
contact with the juvenile offender and parents or guardians.

(5) Source documentation will include:  (a) initial referral from referring agency,  (b)
contact logs or home visit follow-up letters,  (c) letters to the parents or guardians and
referring agency of completion of community service,  (d) court filings,  (e) rearrest
records.

     Mandatory Objectives for Activities   

The following contains a definition of each Challenge Program Activity, the target population to be served, and
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required mandatory objectives.  Applicants may develop additional objectives, in addition to the mandatory
objectives, that address the specified problem(s) as stated in the Problem Statement.

Activity C - Alternatives to Incarceration

This Activity must increase community-based alternatives to incarceration by establishing a collaborative
program for victim/offender mediation with restitution and/or appropriate and meaningful community service.
 Projects must attempt to serve youth proportionate to the ethnic breakdown of the youth who have contact
with the juvenile justice system in the community.  Projects may fund staff for case management, coordination
with courts, probation and other agencies as appropriate.  The primary focus will be direct services with an
additional focus of establishing appropriate and objective criteria for the appropriate placement of juveniles in
detention and secure confinement, thereby establishing criteria for alternatives to incarceration.  Projects must
provide for a final evaluation that encompasses an overview of the program, identifies successes/barriers and
describes whether or not the program would be replicable, and if so, how.

Applicants must  address the following mandatory objectives:

Objective 1 - The Probation Department, Juvenile Court, and all law enforcement agencies within the county
will adopt specific and objective intake criteria for the appropriate placement of juveniles in
detention and secure confinement by    (insert date of adoption or most recent review and
    update)   . 

Objective 2 - Of the    (total # of)    youth entering the project,      (#)      will receive needs assessments.

Objective 3 - Of the    (total # of)    youth participating in the project,      (#)      youth will participate in
Victim/Offender Reconciliation mediation.

Objective 4 - Of the    (total # of)    youth participating in the project,      (#)      youth will participate in meaningful
community service.

Objective 5 - Of the    (total # of)    youth participating the project,      (#)      youth will not recidivate while
participating in the project.

Objective 6 - The final outcome evaluation of the grant funded services provided by the project will be
submitted to OCJP by    (date to be submitted)     Note:  Evaluation must be submitted to
OCJP within ninety days after the grant period and prior to the final grant payment by
OCJP.

OPTIONAL OBJECTIVES

Of the    (total # of)    youth participating in the project,      (#)      youth will be placed on home
detention.

Of the    (total # of)    youth participating in the project,      (#)      youth will be placed on intensive
supervision and receive three personnel contacts per week by project staff.

Applicants may develop additional objectives that address the problem statement as described.  For each
objective above, applicants must identify specific activities to accomplish the objective.  Source documentation
to support specific activities must be described by type, i.e., logs, sign-up sheets, files, etc.

Activity E - Gender Specific

This Activity must provide programming services designed to intervene comprehensively in a young girl's life.
 Emphasis shall be on developing appropriate interventions to address high-risk as well as chronic status
offender-type behaviors.  Project professionals working with these female youth must be properly
trained in specific sensitivity and cultural awareness issues.
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Applicants must  address the following mandatory objectives:

Objective 1 -    (# of youth)    will receive, during the project period, a minimum of    (#)    hours of specific
developmental, sensitivity and cultural awareness training for gender specific issues.

Objective 2 - Of the    (total # of)    female youth participating in the project,    (#)    will receive comprehensive case
management services including individual needs assessment.

Objective 3 - Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum of    (#)   
hours per month of counseling using the relationship based counseling model.

Objective 4 - Of the    (total # of)    female youth participating in the project,    (#)    female youth    and     their parent(s) or
primary careprovider(s) will participate in a comprehensive parent/youth counseling
program focusing on positive proactive factors to counter any dysfunctional problems
which place the female youth at risk of delinquent behavior.

Objective 5 - Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum of    (#)   
hours per month of academic enrichment activities.

Objective 6 - Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum of    (#)   
hours per month of counseling specific to mental, physical, and/or sexual abuse.

OPTIONAL OBJECTIVES

Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum
of    (#)    hours per month of mentoring.

Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum
of    (#)    hours per month of job preparation/vocational training.

Of the    (total # of)    female youth participating in the project,    (#)    will engage in a minimum
of    (#)    hours per month of treatment services for alcohol/drug abuse.

Applicants may develop additional objectives that address the problem statement as described.
For each objective above, applicants must identify specific activities to accomplish the objective.  Source
documentation to support specific activities must be described by type, (i.e., logs, sign-up sheets, files, etc).

Activity I - Aftercare Services

This Activity must provide services that assist in the transition by offenders from the closely monitored, highly
regimented life in secure correctional facilities to the relatively unstructured life in the community.  Projects
should model the Intensive Aftercare Program (IAP).  The goal of the IAP is to gradually reintegrate into the
community high-risk juvenile offenders who have been in secure confinement, thereby lowering high rates of
failure and recidivism.  The IAP model requires that a full continuum of services be made available-with
through direct service provision or referral and brokerage to address the entire range of needs and problems
manifested by the high-risk juvenile aftercare and parolee population.

Applicants must  address the following mandatory objectives:

Objective 1- Of the    (total # of)    youth participating in the project,    (#)    will receive comprehensive case
management services including individual needs assessment.

Objective 2 - Of the    (total # of)    youth participating in the project,      (#)      youth will be placed on intensive
supervision and receive three personnel contacts per week by project staff.

Objective 3 - Of the    (total # of)    youth participating in the project,    (#)    will engage in a minimum of    (#)    hours
per month of individual or group counseling.
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Objective 4 - Of the    (total # of)    youth participating in the project,    (#)    youth    and     their parent(s) or primary
careprovider(s) will participate in a comprehensive parent/youth counseling program
focusing on positive proactive factors to counter any dysfunctional problems which place
the youth at risk of delinquent behavior.

Objective 5 - Of the    (total # of)    youth participating in the project,    (#)    will engage in a minimum of    (#)    hours
per month of academic enrichment activities.

Objective 6 - Of the    (total # of)    youth participating in the project,    (#)    will engage in a minimum of    (#)    hours
per month of vocational training, job readiness, job development, and placement.

OPTIONAL OBJECTIVES

Of the    (total # of)    youth participating in the project,    (#)    will receive intensified treatment for
substance abuse, developmental disability, emotional disturbances, or sexual disorders as
special-needs offenders

Of the    (total # of)    youth participating in the project,    (#)    will submit to drug testing a
minimum of twice per week.

Of the    (total # of)    youth participating in the project,    (#)    will receive    (#)    hours of social
skills development.

Of the    (total # of)    youth participating in the project,    (#)    will receive    (#)    hours of physical
health care.

Applicants may develop additional objectives that address the problem statement as described.
For each objective above, applicants must identify specific activities to accomplish the objective.  Source
documentation to support specific activities must be described by type, i.e., logs, sign-up sheets, files, etc.

3. Coordination with Other Agencies

Identify the relevant collaborative agencies and describe how the project will coordinate its services with other
agencies that are working in the same service area.  Identify what services will be provided, by whom, and
those specifically supported by JJDP funds.  If an organization requires permission to operate on-site at
another facility or requests referrals from another agency or organization to accomplish its objectives, a formal
Operational Agreement/Memorandum of Understanding (MOU) is required from    each    cooperating agency. 
The MOUs must address a specific time frame, be specific to this project and dated for the current calendar
year.  See IV. STANDARD BLANK FORMS for a sample MOU.

4. Evaluation

The Evaluation Plan must describe how the project will obtain baseline data for anticipated changes in the
target population, including a time frame.  The Evaluation Plan must describe what data will be collected
and how it will be analyzed to measure the success of the project's attempts at meeting the various
objectives.  The Evaluation Plan must demonstrate a strategy from the beginning of the project that will
capture information to show the desired outcome.  If possible, agencies should compare a participant's pre-
and post-delinquent history or school behavior to measure the program's success.  If data from another
agency is relied upon to conduct the evaluation (e.g., provide restitution payments or rearrest information),
an Operational Agreement/MOU with the data provider will be necessary. 

For an evaluation to be successful, careful planning must be established at the beginning of the project and
carried on throughout the duration of that project.  The Evaluation Plan must be designed to show the
impact to targeted youth, victims and their families.  The Evaluation Plan must encompass an overview of
the project, how the project was established and a discussion of any apparent benefits of the project.  The
Evaluation Plan must discuss any problems with implementation or operation and whether or how the
problems were/will be resolved.  The Evaluation Plan must discuss whether and/or how the project could
be replicated.  One successful outcome measurement for these projects should show the relationship
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between completed restitution and/or community service and recidivism rates.  Evaluation Plan
implementation and progress will be reported, by successful applicants, during the grant period in required
progress reports.

5. Plan for Future Funding

Describe anticipated sources of revenue to be pursued in the grant year to secure alternative future funding
for the project.  Describe how the project will be supported following termination of grant funds.  Indicate
successes in obtaining ongoing support for other agency programs after grant funds expired. 
Organizations are encouraged to access available insurance from participants' families and to provide fees
for service based upon the families' ability to pay, whenever possible, to increase the project's chances of
being self-sustaining.

6. Organizational Qualifications 

Describe the implementing agency, including history, size, composition and structure of the organization. 
Nonprofit agencies must include documentation of nonprofit status.  Discuss the primary mission,
philosophy, range and focus of services.  Describe staffing, qualifications, programmatic responsibility and
role of volunteers (if applicable).  Discuss project supervision and evaluation responsibility.  Clearly state
the level of government or type of entity, i.e., private nonprofit agency or county probation, etc.  Describe
the experience and success the organization has had in serving youth and their families.  Be specific, i.e.,
project was replicated by another state or agency, presentation of program is requested by specific
organization, etc. 

7. Organizational Chart

Provide an organizational chart which shows the relationships between the governing body of the
organization, the project staff and volunteers (if any).  Clearly demonstrate the placement of the project staff
and their programmatic responsibility.  Show placement and relationship of volunteers (if utilized).  Titles
for individuals on the organizational chart should match those in the narrative and budget sections.   The
Organizational Chart must be only one page, and is not included in the eight-page narrative limit.

H.   SPECIFIC PROGRAM BUDGET INSTRUCTIONS:

Prepare a Budget Narrative as directed in the Budget Narrative Instructions, Section D,4 of the
Standard Instructions.  Include in the narrative a discussion of how the project will gain the support
of the community to sustain the project with local funding.

Prepare the proposed budget as directed in the Project Budget, Section D, of the Standard
Instructions.

In preparing the budget, take notice of the following specific program budget instructions. 

• Federal legislation prohibits an indirect cost allocation unless the agency has, on file for review, a
federally approved allocation plan.  If applicant is claiming indirect costs, applicant must include a
statement on the budget page stating that they have a federally approved allocation plan on file.

• No grant funds may be used for restitution payments, or as remuneration or compensation ("salaries")
for offenders in restitution programs.

• JJDP funds are primarily for direct services and any other costs must clearly support the achievement of
the objectives.

I. MISCELLANEOUS INSTRUCTIONS:

There is the expectation that the applicant agency is an established entity with documented success in
operating programs, and is in a position to initiate a juvenile justice project that can benefit youth under
18 by preventing or reducing delinquency, as well as becoming self-sustaining after OCJP funding
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ends.

Commencement Within 60 Days.  If a project is not operational within 60 days of the original starting
date of the grant period, the grantee must report by letter to the state the steps taken to initiate the project,
the reasons for delay, and the expected starting date.  "Federal Regulations for Financial Management,
OJP M 7100.1 D, May 15, 1990."

Operational Within 90 Days.  If a project is not operational within 90 days of the original starting date
of the grant period, the grantee must submit an explanation of the implementation delay.  Upon receipt
of the 90-day letter, the state may cancel the project and request grantor agency approval to redistribute
the funds to other project areas.  The state may also, where extenuating circumstances warrant, extend
the implementation date of the project past the 90-day period.  When this occurs, the appropriate
subgrant files and records must so note the extension.  "Federal Regulations for Financial Management,
OJP M 7100.1 D, May 15, 1990."

• Projects are encouraged to have a substantial amount of non-federal funds or in-kind contributions in
their budget.

• All grant recipients must comply with the requirements of the OCJP Grantee Handbook, which will be
distributed to each applicant selected to receive funding.  Prior to approving any grant application, OCJP
will review the status of any other OCJP funded grant to the applicant agency.  Failure to comply with
any term or condition of any OCJP grant award may result in the denial of a JJDP grant award.

• All applicants must demonstrate that they can successfully manage a program.  Both the applicant and
implementing agency must be able to demonstrate a history of fiscal responsibility and stability.  The
implementing agency must demonstrate experience and expertise in working with pre-delinquent and
delinquent youth.

It is incumbent upon new agencies to provide verification of financial stability.  New agencies are
expected to have garnered start-up costs from other sources.

• Applicants must identify and provide formal operational agreements (referred to as MOU's -
Memorandums of Understanding) dated for the current calendar year for public and private agencies
with which the organization has or will coordinate vital project activities.  Applicants should avoid
duplication of service and administration to a targeted population or a geographic area, and utilize all
available public and private resources to produce the most cost effective program to serve the greatest
number of clients.  Applicants are expected to develop and demonstrate working relationships with
government institutions, including, but not limited to local governments, and private industry and
businesses.

The SAG is guided by the Federal Act in an attempt to equitably distribute grant funds throughout
California.  While allocation guidelines are established, the SAG's overall objective is to fund the most
promising programs statewide to combat delinquency.

J.  APPENDIX INSTRUCTIONS:

For the purpose of this RFP, Operational Agreements/MOU's    are required.     The Operational
Agreement/MOU must describe in detail the arrangement between the applicant and the agency,
individual or group regarding the provision of certain services.  It must include, at a minimum, a
description of the services provided, including direct services, referral services, administrative services,
etc., and methods to assure quality of service and must be signed by both the applicant and the agency,
group or individual providing services,  The agreement must state the effective date (e.g., June 1, 1997).
 If this requirement cannot be met, write a statement to that effect, the reasons why and what the
applicant will do to resolve this situation.  Letters of support are not required and will not be rated.

If the project is not a tribal government or representative Indian organization and is serving an area that
includes an Indian reservation, rancheria, or community, the project      must    include an Operational
Agreement/MOU with the appropriate tribal organization or indian organization representing the
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community to be served.
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PROPOSAL RATING FORM
CHALLENGE ACTIVITY GRANT PROGRAM

FISCAL YEAR 1997

Control #:

Rater #:

APPLICANT:

FUNDS REQUESTED:                                ACTIVITY: (Circle one)   C         E         I 

PREFERENCE POINTS (Rater circle one, if applicable)     2% = 9 points     5% = 22 points

CATEGORY TOTAL POINTS

 * PROJECT SUMMARY  60
 1. PROBLEM STATEMENT 70
 2. PROJECT OBJECTIVES AND ACTIVITIES 90
 3. COORDINATION WITH OTHER AGENCIES 20
 4. EVALUATION PLAN 55
 5. ORGANIZATIONAL QUALIFICATIONS 25
 6. FUTURE FUNDING 15
 7. ORGANIZATIONAL CHART 10  
 8. BUDGET NARRATIVE 50
 9. BUDGET     35   

TOTAL 430

Each of the above categories contain questions assigned a point value.  The point scale is divided into five (5)
columns labelled I, II, III , IV , and V.  Each question is evaluated on the following criteria:

  I. Does not respond to the question or was left blank.

 II. Does not completely respond to the question.  Information presented does not provide a good
understanding of applicant's intent, does not give detailed information requested by the RFP, or does
not adequately support the Proposal.

III. Responsive to the question.  Provides an average understanding of the applicant's response to the RFP. 
Response adequately supports the proposal. 

 IV. Provides a response which gives a clear and detailed understanding of the applicant's intent.  Response
presented a persuasive argument supporting the proposal.

  V. Outstanding response with clear, detailed and relevant information exceeding the information requested.
 Response presented a compelling argument supporting the proposal.



Challenge Activities  FY 1997 VI-2 Programmatic Instructions

I    II    III    IV     V 

PROJECT SUMMARY (MAXIMUM 60 POINTS)

A. How well does each section correspond with the information
provided in the narrative and the budget? 0  8  15  23 30

B. Is the form completed and signed by the official authorized
to obligate the agency or organization? 0  8  15  23 30

Sub total                  

1. PROBLEM STATEMENT (MAXIMUM 70 POINTS)

A. How clearly does the problem statement identify the area(s)
to be served, the specific problem(s) to be addressed, and
why current resources are not meeting the need? 0  3  5  7 10

B. How clear is the plan to address the problem with Juvenile
Justice and Delinquency Prevention funds? 0  2  3  4  5

C. How clearly does the problem statement discuss the impact the
project will have on the problem(s)? 0  2  3  4  5

D. How clearly is the target population defined, including the 
number of youth to be served, the age range, eligibility
and selection criteria? 0  3  5  7 10

E. How clearly does the statement describe the criteria used by
the applicant for the appropriate placement of juveniles in
detention and secure confinement?  0  6  8 10 15

F. How well does the statement discuss if any other organizations
or agencies are providing same/similar services? 0  2  3  4  5

G. How well does the problem statement provide a demographic
description of the target area and/or clientele including
geographic, economic composition, significant social and
crime factors and ethnic breakdown of the target population
and of the juveniles in contact with law enforcement or
other juvenile justice agencies? 0  3  5  7 10

H. How well is the nature and degree of the problem(s) supported
by baseline data including current local crime statistical data,
number of youth needing service, and how he project will impact
these statistics? 0  3  5  7 10

Sub total                  



Challenge Activities  FY 1997 VI-3 Programmatic Instructions

I     II     III     IV     V 

2. PROJECT OBJECTIVES AND ACTIVITIES (MAXIMUM 90 POINTS)

A. How well are the proposed activities designed to achieve the
chosen objectives? 0  3  5  7 10

B. How clearly described is the relationship between the problem
statement, the objectives, the activities and the budget? 0  3  5  7 10

C. How well are the objectives designed to address each of the
needs discussed in the Problem Statement? 0  3  5  7 10

D. How well are the objectives stated in quantifiable terms
(either in percentages or whole numbers)? 0  3  5  7 10

E. How well are the activities described for the mandatory
objectives? 0  3  5  7 10

F. How well are the project-related services to be provided
explained? 0  3  5  7 10

G. How well are the number, appropriateness and qualifications
of staff assigned to the project discussed? 0  3  5  7 10

H. How completely does the application describe what methods
will be used to measure the results of the objectives? 0  3  5  7 10

I. How well are source documents referenced, and how appropriate
are the source documents? 0  3  5  7 10

Sub total                  

3. COORDINATION WITH OTHER AGENCIES (MAXIMUM 20 POINTS)

A. How clear is the proposal in describing the coordination with
other agencies?  Are the participating agencies listed? 0  2  3  4  5

B. How clearly do the Operational Agreements/Memorandum of
Understanding (MOU) identify who will provide services,
what those services are (i.e. direct services, referral,
administration, etc.) and is it clear what services are
supported by JJDP funds? 0  3  5  7 10

C. How clearly do the Operational Agreements/MOUs discuss the
time frames of the agreements/MOUs,(i.e., are they dated for
the current year)? 0  2  3  4  5

Sub total                  



Challenge Activities  FY 1997 VI-4 Programmatic Instructions

I     II     III     IV     V 
4. EVALUATION PLAN (MAXIMUM 55 POINTS)

A. How clearly does the Plan discuss the baseline information
for anticipated changes, including a time frame? 0  2  3  4  5

B. How clearly does the Plan discuss what type of data will be
collected and how it will be analyzed to measure successes? 0  2  3  4  5

C. How well does the Plan demonstrate a strategy from the
beginning of project that will capture information to show
the desired outcome?  0  3  5  7 10

D. How well is the Plan designed to show the impact to victims
and offenders in the targeted population that is directly
affected by this project specific to JJDP funds? 0  3  5  7 10

F. How clearly does the Plan discuss an overview of the project,
how the project was established, and what benefits the
project has provided to the community? 0  3  5  7 10

G. How completely does the Plan discuss any problems with
implementation or operation, and whether or how the problems
were/will be resolved? 0  3  5  7 10

H. How clearly does the Plan discuss whether or if the project
could be replicated? 0  2  3  4  5

Sub total                  

5. FUTURE FUNDING (MAXIMUM 15 POINTS)

A. How well are the anticipated sources of revenue to be pursued
described? 0  2  3  4  5

B. How well does the proposal describe how the project will be
supported following termination of grant funds? 0  2  3  4  5

C. How well does the proposal describe success in obtaining support
for other programs after grant funding was terminated? 0  2  3  4  5

Sub total                  



Challenge Activities  FY 1997 VI-5 Programmatic Instructions

I     II     III     IV     V 

6. ORGANIZATIONAL QUALIFICATIONS (MAXIMUM 25 POINTS)

A. How clearly does the proposal describe the qualifications of
the implementing agency, including history, size, composition,
structure, etc.? 0  3  5  7 10

B. How well does the proposal discuss the primary mission,
range, and focus of services of the implementing agency? 0  2  3  4  5

C. How well does the proposal describe the project supervision
and evaluation responsibilities? 0  2  3  4  5

D. How completely does the proposal discuss the experience and
success the organization has had in serving youth and their
families? 0  2  3  4  5

Sub total                  
7. ORGANIZATIONAL CHART (MAXIMUM 10 POINTS)

A. How clearly does the chart show the relationship between the
governing body, project staff and volunteers, if any?  0  2  3  4  5

B. How well does the chart highlight and clearly identify JJDP-
funded staff, and if applicable, volunteers and agree with the
narrative and budget, (i.e., staff relationships and titles of
personnel)? 0  2  3  4  5

Sub total                  
8. BUDGET NARRATIVE (MAXIMUM 50 POINTS)

A. How clearly does the narrative describe how the JJDP budget
will support the stated objectives and activities? 0  3  5  7 10

B. How completely does the narrative discuss how funds are 
allocated to minimize administrative costs and overhead? 0  2  3  4  5

C. How well does the narrative identify other funds and
services to be acquired from other funding sources? 0  2  3  4  5

D. How completely does the narrative discuss how funds
will be used exclusively to initiate or enhance the project? 0  2  3  4  5

E. How completely does the narrative describe the duties of
project-funded staff? 0  2  3  4  5

F. How clearly does the narrative discuss any proposed
staff's commitment/percentage of time to other efforts? 0  2  3  4  5

G. How completely does the narrative discuss any mid-year
salary range adjustments?

0  2  3  4  5



Challenge Activities  FY 1997 VI-6 Programmatic Instructions

I     II     III     IV     V
 

H. How completely does the narrative discuss how the project
will gain the support of the community to sustain the project
with local funding? 0  3  5  7 10

Sub total                  

9. BUDGET (MAXIMUM 35 POINTS)

A. How adequate and appropriate is the staffing for the objectives
and activities? 0  3  5  7 10

B. How completely does the budget identify positions to be funded
with grant funds? 0  2  3  4  5

C. How reasonable are the costs identified in the budget to
accomplish objectives and activities? 0  3  5  7 10

D. How clear and complete is the line-item information presented? 0  2  3  4  5

E. How clearly are the duty statements presented in the budget? 0  2  3  4  5

Sub total                  


